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INTRODUCTION 
 
 

This program is provided to assist you as an employ ee in understanding 
our safety program, which is tailored to our operat ions.  We encourage 
employee to make suggestions for expanding, modifyi ng and changing the 
program as necessary to accomplish safe production.   
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GENERAL INSTRUCTIONS 
 

A. Overview  
Industrial injuries create a no-win situation for everyone involved.  Employees 
experience pain, suffering and incapacitation while the company suffers from the 
loss of the injured person's contributions.  This document is designed to assist all 
personnel in assuring that such an undesirable situation will not develop in this 
company.  It provides information and guidance for the establishment and 
maintenance of an injury-free work environment. 

 
 

B. Procedures  
This document contains guidance for safety procedures to be followed and forms 
to be used.  Supervisors are expected to integrate the procedures into the 
appropriate work activity and employees are expected to apply them on the job.   

 
C. Dissemination  

A copy of this statement will be issued to all supervisory and management 
personnel.  A copy of the policy statement will be posted on company safety and 
health bulletin boards and at the following locations:  

 
1.  Main Office, located at 27843 NE Felkel Rd. Yacolt, WA. 

 
2.  Project offices (when they exist) on major project locations. 

 
D. Regulations  

 A copy of the following documents will be maintained in the main office: 
 

1.  Chapter 155, Construction Safety Standards from the Division of Industrial 
Safety and Health, Washington State Department of Labor and Industries. 

 
 2.  A copy of this Accident Prevention Program. 
 

3.  The WISHA Poster, form F416-081-000, which tells employees and 
employers their rights under the Washington Industrial Safety and Health Act. 
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COMPANY POLICY LETTER 
 
 
 

SAFETY AND HEALTH POLICY FOR DC’S PLUMBING, INC.  
 
 
 
The purpose of this policy is to develop a high standard of safety throughout all 
operations of DC’S Plumbing, Inc. and to ensure that no employee is required to work 
under any conditions, which are hazardous or unsanitary. 
 
We believe that each employee has the right to derive personal satisfaction from his/her 
job and the prevention of occupational injury or illness is of such consequence to this 
belief that it will be given top priority at all times. 
 
It is our intention here at DC’S Plumbing, Inc. to initiate and maintain complete accident 
prevention and safety training programs.  Each individual from top management to the 
working person is responsible for the safety and health of those persons in their charge 
and coworkers around them.  By accepting mutual responsibility to operate safely, we 
will all contribute to the well being of our employees. 
 
 
 

 
        Dale Carlson, President 

 
 

 
 
 
 
 

 
 
 
 

ERGONOMICS 
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1. INTRODUCTION 
 
 Ergonomics is the study of people and their interaction with the elements of their job 

or task including equipment, tools, facilities, processes, and environment.  It is a 
multidisciplinary field of study integrating industrial psychology, engineering, 
medicine, and design. 

 
 In a more practical sense, ergonomics is the science of human comfort.  When 

aspects of the work or workplace exceed the body’s capabilities, the result is often a 
musculoskeletal disorder (MSD).  To help avoid MSDs, work demands should not 
exceed the physical capabilities of the worker.  MSDs are also known by several 
other names including: 

 
� CTDs (cumulative trauma disorders) 
� RSIs (repetitive stress or repetitive strain injuries) 
� RMIs (repetitive motion injuries) 
� Overuse syndrome 

 
 The most common, recognizable name for MSDs is cumulative trauma disorders or 

CTDs.  Whatever the name used, these injuries belong to a family or group of wear 
and tear illnesses that can affect muscles, nerves, tendons, ligaments, joints, 
cartilage, blood vessels or spinal discs of the body.  MSDs do not include slips, trips 
and falls, cuts, motor vehicle accidents or other similar accidents; although a close 
look at the reasons for acute injuries often reveals design problems that can be 
corrected. 

 
 
2. POLICY 
 
 It is the policy of DC’s Plumbing, Inc to provide all employees with a safe and 

healthy workplace. A proactive ergonomics program is integrated into our company’s 
written safety and health program. 

 
 Records documenting the identification, prevention, and control of employee 

exposure to ergonomic risk factors will be maintained pursuant to all regulations. 
 
 This program is a collaborative effort that includes managers, supervisors, and labor. 

The Ergonomics Program Coordinator is responsible for the program’s 
implementation, management, and recordkeeping requirements. 

 
 
3. ERGONOMICS PROGRAM 
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 The purpose of an ergonomics program is to apply ergonomic principles to the 
workplace in an effort to reduce the number and severity of MSDs, thus decreasing 
workers’ compensation claims and, where possible, increase productivity, quality, 
and efficiency.  An ergonomically sound work environment maximizes employee 
comfort while minimizing the risk of undue physical stress. 

 
 A proactive approach focuses on making changes when risks have already been 

identified, as well as incorporating ergonomics into the design phase of a new facility 
or process, into purchasing new equipment or tools, and into the contemplation of 
scheduling changes.  DC’s Plumbing, Inc has such a program which includes the 
following components: 

 
 A. Management Leadership .  The management of DC’s Plumbing, Inc is 

committed to the ergonomics process.  Management supports the efforts of the 
Ergonomics Program Coordinator and the Ergonomics Committee by pledging 
financial and philosophical support for the identification and control of ergonomic 
risk factors.  Management will support an effective MSD reporting system and will 
respond promptly to reports.  Management will regularly communicate with 
employees about the program. 

 
 B. Employee Participation .  An essential element to the success of the 

ergonomics program, employees will be solicited for their input and assistance 
with identifying ergonomic risk factors, worksite evaluations, development and 
implementation of controls, and training.  Employee participation in the program 
will occur only during company time. 

 
 C. Identification of Problem Jobs .  Collecting data that identifies injury and illness 

trends is called surveillance.  Surveillance can be either passive or active.  
Conducting a records review is an example of passive surveillance, which looks 
at existing data such as OSHA Logs, workers’ compensation claims, trips to the 
medical facility, and absentee records.  Active surveillance uses observations, 
interviews, surveys, questionnaires, checklists, and formal worksite evaluation 
tools to identify specific high-risk activities.  DC’s Plumbing, Inc will be using both 
passive and active surveillance to identify problem jobs. 

 
 D. Worksite Evaluations . 
  

(1)  Triggers for a worksite evaluation: 
 

(a) When an employee reports an MSD sign or symptom. 
(b) Jobs, processes, or work activities where work-related ergonomic risk factors have 

been identified which may cause or aggravate MSDs. 
(c) Any change of jobs, tasks, equipment, tools, processes, scheduling, or 

changes in work shift hours (for example, going from a traditional 5-day, 8 
hour shift to a compressed 4-day, 10 hour shift). 
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(d) When a safety walk-through or scheduled inspection or survey has 
uncovered potential MSD hazards. 

 
  (2) Work-related risk factors to be considered in the evaluation process include, 

but are not limited to: 
 

(a) Physical risk factors including force, postures (awkward and static), static 
loading and sustained exertion, fatigue, repetition, contact stress, extreme 
temperatures, and vibration. 

(b) Administrative issues including job rotation/enlargement, inadequate 
staffing, excessive overtime, inadequate or lack of rest breaks, stress from 
deadlines, lack of training, work pace, work methods, and psychosocial 
issues. 

(c) Environmental risk factors including noise, lighting, glare, air quality, 
temperature, humidity, and personal protective equipment and clothing. 

(d) Combination of risk factors such as, but not limited to, highly repetitive, 
forceful work with no job rotation or precision work done in a dimly lit 
room. 

 
E. Setting Priorities .  Worksite evaluations will be scheduled based upon the 

following: 
 

(a) Any job, process, operation, or workstation which has contributed to a 
worker’s current MSD; 

(b) A job, process, operation, or workstation that has historically contributed to 
MSDs; and 

(c) Specific jobs, processes, operations, or workstations that have the potential to 
cause MSDs. 

 
F. Worksite Evaluations Methods .  Various methods will be used to evaluate 

problem jobs including: 
 

(1) Walk-through and observations 
(2) Employee interviews 
(3) Surveys and questionnaires 
(4) Checklists 
(5) Detailed worksite evaluations 

 
G Control of the Ergonomic Risk Factors .  DC’s Plumbing, Inc will take steps to 

identify ergonomic risk factors and reduce hazards by using a three-tier hierarchy 
of control (in order of preference): 

 
(1) Engineering controls.  The most desirable and reliable means to reduce 

workplace exposure to potentially harmful effects.  This is achieved by 
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focusing on the physical modifications of jobs, workstations, tools, equipment, 
or processes. 

 
(2) Administrative controls.  This means controlling or preventing workplace 

exposure to potentially harmful effects by implementing administrative 
changes such as job rotation, job enlargement, rest/recovery breaks, work 
pace adjustment, redesign of methods, and worker education. 

 
(3) Personal protective equipment (PPE).  Although not recognized as an 

effective means of controlling hazards and do not take the place of 
engineering or administrative controls, there are acceptable forms of PPE, 
which include kneepads and anti-vibration gloves. 

 
H.  Training .  Training is intended to enhance the ability of managers, supervisors, 

and employees to recognize work-related ergonomic risk factors and to 
understand and apply appropriate control strategies.  Training in the recognition 
and control of ergonomic risk factors will be given as follows: 

 
(1) To all new employees during orientation. 
(2) To all employees assuming a new job assignment. 
(3) When new jobs, tasks, tools, equipment, machinery, workstations, or 

processes are introduced. 
(4) When high exposure levels to ergonomic risk factors have been identified. 

 
  The minimum for all managers, supervisors, and employees will include the 

following elements: 
 

(1) An explanation of DC’s Plumbing, Inc ergonomics program and their role in 
the program; 

(2) A list of the exposures which have been associated with the development of 
MSDs; 

(3) A description of MSD signs and symptoms and consequences of injuries 
caused by work and non work-related risk factors; 

(4) An emphasis on the importance of early reporting of MSD signs and 
symptoms and injuries to management, and; 

(5) The methods used by DC’s Plumbing, Inc to minimize work and non work-
related risk factors. 

 
  Training will be provided in one, or a combination, of the following formats: 
 

(1) Oral presentations 
(2) Videos 
(3) Distribution of educational literature 
(4) Hands-on equipment and work practice demonstrations 
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  Trainers will be experienced in delivering training programs that address all work 
and non work-related risk factors, and will be familiar with DC’s Plumbing, Inc 
operations.  Training will be provided from one, or a combination, of the sources 
listed below: 

 
(1) Internally developed resources 
(2) The workers’ compensation carrier 
(3) An outside consultant 

 
  All training will be documented: 
 

(1) All employees will be required to sign a training sign-in roster. 
 
 I. MSD (Medical) Management and Early Return-to-Wo rk . 
 
  Pursuant to the law, DC’s Plumbing, Inc provides medical care to all employees 

injured at work.  DC’s Plumbing, Inc maintains a good working relationship with 
our health care provider, Kaisar Permenante. All work-related injuries and 
illnesses will be referred to Kaisar Permenante unless the injured employee has 
notified DC’s Plumbing, Inc in writing that other provisions have been made prior 
to an injury or illness. 

 
  In the event of a work-related injury or illness, the health care provider will: 
 

(1) provide diagnosis and treatment for DC’s Plumbing, Inc employees; 
(2) determine if reported MSD signs or symptoms are work-related; 
(3) comply with DC’s Plumbing, Inc Early Return-to-Work program by 

recommending restricted, modified, or transitional work duties when 
appropriate; 

(4) refer DC’s Plumbing, Inc injured employees to other clinical resources for 
therapy or rehabilitation; 

(5) provide DC’s Plumbing, Inc with timely work status reports, and; 
(6) develop a positive working relationship with DC’s Plumbing, Inc workers’ 

compensation carrier, LIBERTY NORTHWEST. 
 
  DC’s Plumbing, Inc has an aggressive Early Return-to-Work program and will 

offer return-to-work opportunities to all injured employees in accordance with 
work restrictions identified by a recognized health care provider. 

 
 J. Program Evaluation and Follow-Up .  In order to ensure that issues have been 

addressed and that new problems have not been created, monitoring and 
evaluation will be conducted on an on-going basis.  The methods include use of 
individual interviews and checklists to reevaluate the job/task to ensure that risks 
have been reduced, minimized, or eliminated. 
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4. INDIVIDUAL RESPONSIBILITIES  
 

A. Ergonomics Program Coordinator .  The Ergonomics Program Coordinator will 
report directly to upper management and be responsible for this policy and 
program.  All evaluations, controls, and training will be coordinated under the 
direction of the Ergonomics Program Coordinator in collaboration with 
management.  The Ergonomics Program Coordinator will monitor the results of 
the program to determine additional areas of focus as needed. 

 
 The Ergonomics Program Coordinator will: 
 

(1) ensure that evaluators performing worksite evaluations and training are 
properly trained; 

(2) ensure that control measures are implemented in a timely manner; 
(3) ensure that a system is in place for employees to report MSD signs or 

symptoms and suspected work-related risk factors to managers and 
supervisors; 

(4) ensure that accurate records are maintained and provide documentation upon 
request; 

(5) schedule manager, supervisor, and employee training and maintain records 

to include date, name of instructor, topic, and materials used, and; 

(6) monitor the program on a quarterly basis and provide an annual review. 
(7) follow-up with any ergonomics strategy and/or solutions. 

 
B. Managers .  Duties of all managers will include: 

 
(1) accountability for the health and safety of all employees within their 

departments through the active support of the ergonomics program; 
(2) allocating human and/or financial resources; 
(3) attending ergonomics training to familiarize themselves with the elements of 

the program, recognition and control of work-related ergonomic risk factors, 
MSD signs and symptoms, early reporting requirements and procedures, and 
medical management; 

(4) ensuring that supervisors and employees have received the appropriate 
training; 

(5) ensuring that ergonomics practices and principles are considered when 
conducting worksite evaluations, and; 

(6) ensuring that recommended controls are implemented and/or used 
appropriately through active follow-up. 

 
C. Supervisors .  Duties of all supervisors will include: 
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(1) attending ergonomics training to familiarize themselves with the elements of 
the program, recognition and control of work-related ergonomics risk factors, 
MSD signs and symptoms, early reporting requirements and procedures, and 
medical management; 

(2) ensuring that employees have received the appropriate training; 
(3) ensuring that employees are provided with and use the appropriate tools, 

equipment, parts, and materials in accordance with ergonomic requirements; 
(4) ensuring that employees understand the MSD signs and symptoms and early 

reporting system; 
(5) responding promptly to employee reports; 
(6) providing appropriate workers’ compensation documentation to employees as 

required by all regulations; 
(7) seeking clarification from Human Resources when return-to-work directives 

from the health care provider are unclear, and; 
(8) maintaining clear communication with managers and employees. 

 
D. Employees .  Every employee of DC’s Plumbing, Inc is responsible for 

conducting himself/herself in accordance with this policy and program.  All 
employees will: 

 
(1) when provided, use the appropriate tools, equipment, parts, materials, and 

procedures in the manner established by managers and supervisors; 
(2) ensure that equipment is properly maintained in good condition and when not, 

report it immediately; 
(3) provide feedback to supervisors regarding the effectiveness of design 

changes, new tools or equipment, or other interventions; 
(4) attend ergonomics training as required and apply the knowledge and skills 

acquired to actual jobs, tasks, processes, and work activities; 
(5) report MSD signs or symptoms and work-related MSD hazards to the 

supervisor as early as possible to facilitate medical treatment and initiate 
proactive interventions, and; 

(6) take responsibility in their personal health and safety. 
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RESPONSIBILITIES 
 
 
Responsibilities for safety and health include the establishment and maintenance of an 
effective communication system among workers, supervisors and management officials.  
To this end, all personnel are responsible to assure that their messages are received 
and understood by the intended receiver.  Specific safety and health responsibilities for 
company personnel are as follows: 
 

A. Management Officials  
 
Active participation in and support of safety and health programs is essential.  
Management officials will display their interest in safety and health matters at every 
opportunity.  At least one manager (as designated) will participate in the safety and 
health meetings, incident investigations and inspections.  Each manager will establish 
realistic goals for implementing instructions for meeting the goals.  Goals and 
implementing instructions shall be within the framework established by this document.   
 

B. Supervisors  
 
The safety and health of the employees they supervise is a primary responsibility of the 
supervisors.  To accomplish this obligation, supervisors will: 
 
 1. Assure that all safety and health rules, regulations, policies and procedures are 

understood and observed. 
 2. Require the proper care and use of all required personal protective equipment. 
 3. Identify and eliminate job hazards quickly through job safety analysis procedures.  
 4. Inform and train employees on the hazardous chemicals and/or procedures they MAY 

encounter under normal working conditions or during an emergency situation.   
 5. Receive and take initial action on employee suggestions, awards or disciplinary 

measures. 
 6. Conduct crew/leader meetings the first five minutes of each work shift to discuss safety 

and health matters and work plans for the workday. 
 7. Conduct walk-around safety inspections at the beginning of each job, and at least weekly 

thereafter. 
 8. Train employees (new and experienced) in the safe and efficient methods of 

accomplishing each job or task as necessary. 
 9. Review injury trends and establish prevention measures. 
10. Attend safety meetings and actively participate in the proceedings. 
11. Participate in incident investigations and inspections. 
12. Promote employee participation in the safety and health program. 
13. Actively follow the progress of injured workers and display an interest in their rapid 

recovery and return to work. 
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C. Employees  
 
Observe the items of responsibility established in this document as well as job safety 
rules which may apply to specific task assignments. 
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Drug and Alcohol Policy 
 

POLICY 
The company's safety sensitive work, the widespread availability and use of 
unauthorized, prohibited, illegal or controlled substances, and the company's 
commitment to maintain a drug free work force, requires the pre-employment, post--
accident and unannounced periodic or random drug and alcohol testing of all 
employees. Additionally, all employees will be subject to searches and inspections of 
their person, vehicle and personal effects for the presence of illegal or controlled drugs, 
chemicals or substances, alcohol, explosives, contraband or firearms. 

 

ADMINISTRATION  

I. PROHIBITED ACTIVITY 
1. The use, bringing onto company property or job site, possession, 

concealment, transportation, promotion or sale of the following substances 
or items, by any employee, contractor, subcontractor, their employees and 
invitees is strictly prohibited, to wit: 

a) Illegal drugs, unauthorized controlled substances, look-a-likes, 
designer, synthetic or any other drug which may affect an 
employee's motor functions or alter a person's perception working 

b) Prescription drugs/over the counter medication except under the 
following conditions 

i. The employee shall inform his supervisor prior to using any 
prescription drug or over the counter medication and receive 
written permission to possess such drug while working on 
the job. 

ii. The prescription vial shall be labeled by the dispensing 
pharmacy and the label shall show the employees name, 
physician, prescription number, date the prescription was 
filled and the dosage rate. Prescriptions more than 30 days 
old will not be allowed. 

iii. The over the counter medication will be in its original 
package or container. 

iv. The employee shall only possess enough medication for his 
normal shift. 

c) Alcoholic beverages. 
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d)  Firearms, weapons, explosives, and ammunition 

e)  Unauthorized items such as stolen property or drug paraphernalia 

II.   ENFORCEMENT 
1. As a condition of employment or continued employment, all employees 

shall be deemed to have and agreed to cooperate with the implementation 
of this policy and abide by its terms. In addition, as a condition of 
employment or continued employment, all employees shall be deemed to 
have agreed to the following enforcement procedures. 

a)  Searches and Inspections - An individual’s entry into, or 
presence at, company property, or project work sites, is conditioned 
upon such persons consent to the right of the company, its 
authorized representative, or appropriate law enforcement 
personnel to search the person, his vehicle and personal effects for 
the presence of unauthorized, prohibited, illegal, or controlled 
drugs, chemicals or substances, alcohol, explosives, contraband, or 
firearms. 

b)  Drug and Alcohol Testing - A pre-employment drug and alcohol 
screen will be required of all persons, prior to being approved for 
work on the premises of any customer. A post-accident drug and 
alcohol screen will be required of any employee involved in an 
on-the-job accident resulting in injury, to himself or others; a serious 
or potentially serious accident or incident in which safety rules and 
precautions were violated; issuing unsafe orders or instructions, 
damaging equipment or property of the company or others, 
unusually careless acts, or where the cause was the employee's 
failure to wear required personal protective equipment. A "for 
cause" drug and alcohol screen will be required of all persons who 
show signs of possible intoxication or using or being under the 
influence of drugs or alcohol, or when such other circumstances 
exist that would lead a prudent supervisor to be concerned about 
the employee's safety and the safety of others. All employees will 
be subject to unannounced drug and alcohol testing, unless 
prohibited by law or regulation. Random or periodic testing will be 
conducted, as permitted by statute or regulation. These tests will be 
without cause, suspicion, detectable performance problems, or the 
occurrence of an accident, incident or safety violation. Employees 
involved in a rehabilitation program as outlined below will be given 
random drug and alcohol screens for a period of 5 years following 
its completion. 

2. All searches, inspections and drug screens will be performed in a 
professional manner, with concern for the privacy and confidentiality of all 
individuals. 
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III. TESTING PROCEDURES 
1.  Laboratory Testing  

  The company will designate the laboratories to perform substance testing 
on blood or urine specimens in accordance with standards set forth by the 
National Institute for Drug Abuse.  The substances and detection levels 
covered by this testing program are set forth below.  Employees may be 
asked by collection site personnel to indicate whether there is the potential 
that they will test positive for prescription or other substances. A consent 
form and information sheet will be provided. If the employee fails to 
provide an acceptable urine specimen the company may take the 
following steps: 

a) Extend the stay of the employee at the designated collection site, if 
feasible, until an acceptable specimen can be collected. 

b) Reschedule the test due to unusual circumstances, i.e. 
post-operative situations. 

c) Discipline the employee, up to and including termination, on the first 
offense for failing to cooperate or refusing to provide an acceptable 
specimen 

All positive urine specimen test results for employees on active status will 
be confirmed by standard laboratory procedures, generally gas 
chromatography/mass spectrometry (GC/MS), using a portion of the same 
specimen. In case of testing by means other than urine (i.e. breath or 
other samples), reliable laboratory or instrument testing procedures will be 
followed. 

2. Non-Lab Testing 

A visual one-step panel immunoassay for the simultaneous, qualitative 
detection of multiple drugs and metabolites in human urine may be used 
for the purpose of administering Random, Post Accident and For Cause 
drug screens in the field.    

 

a) In the event of a positive reading, the specimen will be sealed and 
a chain of custody form will be completed and it will be sent to a 
NIDA certified lab for GC/MS analysis.  

 
b) If the additional test results are positive , or if the employee fails or 

refuses execute the Chain of Custody forms as directed by the 
company, termination will result. If this additional drug screen is 
required and the results are positive for the presence of drugs or 
alcohol the employee will authorize the company to deduct, from 
his/her final paycheck, the sum of $50.00 to defray its costs of 



Page 19 of 86 
 

administering this program.  
 
c) If the additional drug screen results are negative , the employee will 

be returned to work and compensated for time lost from the job. 
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DISCIPLINARY ACTION FOR POLICY VIOLATION 
1. Applicants 

a) If the final result of a pre employment drug screen is positive, the applicant 
will not be employed. No applicant can be reconsidered for employment 
sooner than six (6) months following the date of the positive drug screen.  

2.  Employees 

a) No search, inspection or drug test will be conducted without written 
consent.   However, any employee who refuses to provide such written 
consent and fully cooperate with this policy will be subject to disciplinary 
action up to and including discharge from employment.  

b) Under certain circumstances, disciplinary action may include a mandatory 
referral to and enrollment in an approved rehabilitation program at the 
employee's expense. This action may also require an indefinite suspension 
of regular employment. 

c) An employee's job is not in jeopardy by reason of his voluntary admission to 
having a substance problem and request for help and referral to an 
approved rehabilitation program, provided there has been no prior violation 
of this policy, and the employee has not previously been through 
rehabilitation while employed with the company, and further provided that 
such request is made prior to, and well in advance of, any consideration of 
being tested under the provisions of this policy. The cost of this 
rehabilitation will be at the employee's expense.  The employee will be 
placed on a one time administrative leave, without pay, for no longer than 
30 calendar days. Employees participating in this rehabilitation program will 
be subject to follow-up or "maintenance" testing for a 5-year period. 

d)      If the final result of a "random", "for cause", "post-accident" or 
"maintenance" drug screening is positive, the employee will be terminated 
from employment, and he may not then request rehabilitation.  No 
terminated employee can be reconsidered for reemployment sooner than 
six (6) months following termination.  

e)     Any terminated employee who is subsequently rehired and later fails 
another drug screen will no longer be eligible to be reconsidered for 
employment under any circumstances. 

3. Contractors, Subcontractors, Vendors, Their Employe es' Agents, Servants 
or Representatives.  

a) No search, inspection or drug test will be conducted without written 
consent.  However, anyone who refuses to provide such written consent 
and does not fully cooperate with this policy will be subject to disciplinary 
action up to and including removal from the job or job site, as may be 
appropriate. Preliminary findings of a policy violation may require that the 
individual involved be suspended from the job pending the results of the 
company investigation. 

b) If the final result of a "random", "for cause" or "post-accident" drug screen is 
positive, the individual will be permanently barred from the job. 
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V.  ADMINISTRATIVE GUIDELINES: 
1. All employees will be informed regarding this policy at the time of employment. 

Additionally it will be discussed periodically at "tail gate" safety meetings. 

2. In the event an employee or terminated employee requests a review be conducted 
regarding his/her positive test result, the laboratory will conduct a retest of a 
portion of the same sample previously tested and will make the results of the 
retest available to the employee or terminated employee provided the request is 
made within 12 months following the initial test. In the event that the retest is also 
positive, the employee or terminated employee will be required to pay for the cost 
of such retest. 

3. A good faith effort will be made to advise any employee who receives a positive 
test result via a meeting with the employee's Superintendent. 

4. An employee who has a substance problem is encouraged to seek immediate 
assistance. The Human Resources Department will provide the employee with the 
name and address of local agencies or facilities that are equipped to provide the 
rehabilitation assistance needed by the employee. 

5. The employee may be eligible for a one-time leave of absence from work for a 
period of up to 30 days, for the purpose of enrolling in an approved rehabilitation 
program. As a condition of employment such employee must test negative on a 
substance test in order to return to work. Such request must be made in well in 
advance of any request by the company to submit to a random or for-cause 
substance screen.  

6. The employee cannot use as a defense against termination the existence or 
availability of a rehabilitation program or make any claim that participation in any 
program is a reason for reinstatement or job retention. 

 

VI. TARGET SUBSTANCES 
 As a minimum, the following substances and detection levels shall be tested for: 

 
Alcohol    

 
.04 BAL 

 
Amphetamines           

 
1000 NG/ML 

 
Opiates                        

 
2000 NG/ML 

 
Cannabinoids                   

 
50 NG/ML 

 
Cocaine                          

 
300 NG/ML 

 
Phencyclidine                    

 
25 NG/ML 

 

Concentrations at or in excess of the above levels shall be conclusive proof of 
unacceptable levels of unauthorized, prohibited, illegal or controlled substances. 
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VII. CLIENT REQUIREMENTS 
 In the event that a client has Drug Testing Guideline that are more stringent than those 

outlined above, the client’s guidelines will be followed for all work done with that client. 
Examples of more stringent guidelines include but are not limited to: 

1. A greater number of substances (panels) to be tested for 

2. A lower detection/cut off levels 

3. Specified number or percent of employees to be tested on the site 

4. DOT or similar mandated programs 
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Safety Disciplinary Policy 
 
 
 
DC’S Plumbing, Inc. believes that a safety and health Accident Prevention Program is 
unenforceable without some type of disciplinary policy.  Our company believes that in order to 
maintain a safe and healthful workplace, the employees must be cognizant and aware of all 
company, State, and Federal safety and health regulations as they apply to the specific job 
duties required.  The following disciplinary policy is in effect and will be applied to all safety and 
health violations. 
 
The following steps will be followed unless the seriousness of the violation would dictate going 
directly to Step 2 or Step 3. 
 

1. A first time violation will be discussed orally between company supervision and the 
employee.  This will be done as soon as possible. 

 
2. A second time offense may be followed up in written form and a copy of this written 

documentation will be entered into the employee’s personnel folder. 
 

3. A third time violation may result in time off or possible termination, depending on the 
seriousness of the violation. 
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Procedure for Injury or Illness on the Job 
 
A.  Owner or lead person immediately takes charge  
  

1. Supervise and administer first aid as you wish (Good Samaritan Law applies). 
2. Arrange for transportation (ambulance, company vehicle, etc.), depending on the 

seriousness of the injury.  Protect the injured person from further injury. 
3. Notify management, if not already present. 
4. Do not move anything unless necessary, pending investigation of the incident. 
5. Accompany or take injured person(s) to doctor, hospital, home etc. (depending on the 

extent of injuries). 
6. Remain with the injured person until relieved by other authorized persons (manager, 

EMT, doctor, etc.). 
7. When the injured person’s immediately family is known, the supervisor should 

properly notify family members, preferable in person, or have an appropriate person 
do so. 

 
 
B.  Documentation  
 

1.  Minor injuries – requiring doctor or outpatient care:  After the emergency actions 
following an injury, an investigation of the incident will be conducted by the immediate 
supervisor and any witness to determine the causes.  The findings must be 
documented on our investigation form. 

2. Major injuries – fatality or multiple hospitalizations:  Top management must see that 
the Department of Labor and Industries is notified as soon as possible, but at least 
within 8 hours of the incident.   Call or contact in person the nearest office of the 
Department or call the OSHA toll free central number (1-800-321-6742).  
Management will then assist the Department in the investigation. 

3. The findings must be documented on our incident investigation report form and 
recorded on the OSHA 300 log, if applicable.  

 
C.  Near Misses  
 

1. All near-miss incidents (close calls) must be investigated. 
 
2. Document the finding on the company incident investigation report form. 

 
3. Review the findings at the monthly safety meetings or sooner if the situation warrants. 
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Emergency Action Plan 
PURPOSE: 

To provide a systematic method of implementing an Emergency Action Plan for a mobile and seasonal 
workforce, so as to ensure a minimum of confusion and injury in an emergency. 

POLICY:  

Because our employees work in a variety of client facilities and in multiple locations within a location, an 
Emergency Action Plan needs to be adaptable to any situation.  The project superintendent on a job is 
responsible for coordinating with the client on the evacuation route and emergency procedures for the 
job, and thereafter advising all employees of that information. 

PROCEDURES: 

The emergency evacuation plan for a temporary job trailers or office areas shall identify the safest most 
direct route to the client's gate. 

Due to the dispersion of our personnel around a plant it is not practical to attempt to draw evacuation 
maps for every unit in the facility.  In lieu of evacuation plans, all personnel have been instructed to have 
the senior representative on their job coordinate with the client contact person to ascertain the 
evacuation route to be taken by client's personnel in the unit being worked at the beginning of the 
project.  Employees will follow the individual evacuation plans to be used by client in the various jobsites.  
After the safe rally point has been reached, the senior employee will ask a client's representative to call 
the Company’s site supervisor on the radio with an accurate head count and location. 

In the event that an employee is the first person to spot a fire or other emergency he/she is authorized to 
sound an alarm.  Employees shall vacate the area as soon as an alarm is sounded.  The most important 
function of all employees is to report to the senior representative on site.  Employees are not employed 
to fight fires. 

All employees are informed of their responsibilities under this plan upon initial assignment to the plant.  
All employees have their emergency duties reinforced in regular safety meetings. 

The Company will continue to provide a detailed emergency evacuation plan and map during all jobs and 
projects.   
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Basic Rules for Accident Investigation 
 

• The purpose of an investigation is to find the cause of an incident and prevent future 
occurrences, not to fix blame.  An unbiased approach is necessary to obtain objective 
findings. 

 
• Visit the incident scene as soon as possible – while facts are fresh and before witnesses 

forget important details. 
 

• If possible, interview the injured worker at the scene of the incident and “walk” him or her 
through a re-enactment.  Be careful not to actually repeat the act that caused the injury. 

 
• All interviews should be conducted as privately as possible.  Interview witnesses one at a 

time.  Talk with anyone who has knowledge of the incident, even if they did not actually 
witness the mishap. 

 
• Consider taking the signed statements in cases where facts are unclear or there is an 

element of controversy. 
 

• Graphically document details of the incident: area, tools, and equipment.  Use sketches, 
diagrams, and photos as needed, and take measurements when appropriate. 

 
• Focus on causes and hazards.  Develop an analysis of what happened, how it happened, 

and how it could have been prevented.  Determine what caused the incident itself (unsafe 
equipment/condition, unsafe act, etc), not just the injury. 

 
• How will you prevent such incidents in the future?  Every investigation should include an 

action plan. 
 

• If a third party or defective product contributed to the incident, save any evidence.  It 
could be critical to the recovery of the claim costs. 
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FIRE PREVENTION 
 
PURPOSE: 

Fire Prevention/Protection Policy is intended to provide compliance with all related OSHA regulation and 
standard safe work practice.  The purpose of the policy is to prevent fires and to provide guidelines for 
action in the event that a fire does occur. 

Fire prevention program combines the following policies:  

• HazCom Training Policy 
• PPE Policy  
• Electrical Safety Policy   
• Emergency Action Plan  

These policies encompass methods used for incidence avoidance, incident response and specialized 
training required in the event of a fire. 

Issues addressed in the above policies include, but are not limited to:  

• Evacuation Procedure  
• Extinguisher Training  
• Basic Process Safety Training (if applicable) 
• Hot Work Safety Training (if applicable) 
• Confined Space Entry Safety Training (if applicable) 
• Emergency Life Support Training  
• Respiratory Protective Devices Training (if applicable) 
• Assured Grounding Programs 

POLICY: 

Employees shall be informed of the proper actions to take in the event 
of a fire.  This includes, but is not limited to; notification and evacuation 
procedures.  It is STRESSED that at no time does the task of fighting 
fire supersede an employee's primary duties of:  

• Ensuring their own personal safety and the safety of others. 

• Reporting the incident to the proper authority and ensuring personnel accountability for 
yourself and all subordinates at the jobsite, in accordance with company and client policy.   

 

PROCEDURE: 

• All employees are responsible for good housekeeping practices 
to enhance fire prevention methods.  Supervisors will be held 
accountable for the housekeeping of their job sites.  

• If applicable, welding machine mufflers will be equipped with an 
approved spark arresting muffler. 

• Only approved containers will be used during fueling operations.  
These shall be of the self-closing type. 
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• Flammable material shall be kept under the control.  It shall be 
stored in compliance with applicable OSHA and client 
regulations.  The quantity of flammable/combustible material 
shall be kept to a minimum on the job site. 

• Welding, cutting and grinding sparks shall be contained. 

• Hot work areas shall be kept wetted down, and a fire 
extinguisher and hose maintained on each jobsite. 

• Oily rags shall be immediately disposed of in designated 
hazardous waste containers. 

• No hot work is to be performed without a Hot Work Permit. 

• All vehicle entry into process areas requires a permit or 
permission from the operator. 

• Use bonding straps to discharge and prevent static charges 
during transfer of flammable liquids from one container to 
another. 

• Report all spills or suspicious odors immediately. 

• Fire extinguishers are to be kept in areas easily accessible to 
employees.  Only approved fire extinguishers are to be used.  
They must have an inspection tag attached.  Extinguishers are 
to be maintained in a fully charged, ready to operate state.  
Extinguishers are to be inspected before each use and 
documented annually.  Training is provided to all employees 
who use or may use fire extinguishers. 

• NEVER put yourself or others a risk while attempting to 
extinguish an incipient fire. 

• DO NOT USE any fire hoses larger than 1-3/4”, unless fully 
trained as an industrial firefighter. 

• NEVER attempt to extinguish a pressurized-fuel fed fire.  

• DO NOT direct a fire nozzle with a straight stream at any type of 
LPG fire. This action could extinguish the fire, producing an LPG 
vapor cloud capable of detonation. 

• DO NOT USE fire monitors as the force can damage small 
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equipment and certain high chrome alloy equipment cannot 
have water applied as cracking could occur. 

• DO NOT APPLY water to any acid or caustic release as it can 
cause a violent reaction. Additionally, low concentration acids or 
caustics become extremely corrosive, causing an increasing 
leak condition. 

 

IN THE EVENT OF A FIRE: 

• Remain calm 

• Only extinguish a fire when it is clearly within your abilities and the equipment available 

• Know the location of the nearest alarm and how to activate the emergency system 

• Know the evacuation routes and collection points 

• If the fire cannot be extinguished, leave the area immediately and report to your evacuation area 

• Await further instructions from the Incident Commander, or designated responsible personnel 

 

BASIC FIRE SCIENCE: 

• The combination of fuel, heat, oxygen equals the well-know fire triangle.  To understand fire 
better, a fourth factor is added, a molecular chain reaction.  This is due to the fact that fire results 
from a series of reactions in which complicated molecules “crack” into easily oxidized fragments.  
Disruption of this chain, along with the removal of fuel, heat or oxygen, is recognized as a method 
of fire extinguishment through the use of dry chemical extinguishers. 

 

 

 

 

 

 

 

• Heat Energy  - Can be produced by building up molecules (composition) or breaking apart 
(decomposition) by heat or a solution when materials are dissolved in a liquid, or by combustion.  

• Heat Transfer  - A law of physics states that heat tends to flow up from a hot substance or place 
to a cold substance or place.  This is through conduction (transfer of heat through a medium such 
as metals) or through convection (transfer of heat with a medium-usually circulatory).  

• Fuels - Those substances that will burn when heat is applied.  The most common fuels are not 
pure elements such as carbon, but compounds and mixtures such as paper and wood.  

• Oxygen  - Makes up a major portion of the oceans and earth’s crust and one-fifth of our 
atmosphere.  Atmospheric oxygen is the major source of oxygen that supports combustion.  
Oxygen itself does not burn, however, without it, combustion is impossible.  Normal burning is the 
combination of fuels with oxygen under the influence of heat. 

• Combustion  - A rapid oxidation or chemical combination accompanied by heat. 

Fuel Heat 

Oxygen 

Oxyge
n 

Fuel 

Molecular 
Chain 

Reaction 

Heat 
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• Oxidation - The ability of materials to produce oxygen during a chemical reaction. 

• Spontaneous Combustion  - When oxidation is allowed to occur, enough oxygen is available, 
heat is produced, molecules become more energetic and combine with oxygen at an increasing 
rate, temperatures rise and visible heat (flames) are produced. 

CLASSES OF FIRES: 

• Class A - Ordinary combustibles (wood/paper/textiles)  

• Class B - Flammable liquids (gasoline/oils/grease)  

• Class C - Live electric (wiring/generators/motors)  

• Class D - Combustible metals (finely divided form/chips, tur nings)  

TYPES OF FIRE EXTINGUISHERS: 

• Water  - extinguisher for ordinary combustible fires 

• Dry Chemical or CO2  - extinguisher for electrical equipment fires and for flammable liquid fires 

• Multipurpose Dry Chemical  - extinguisher for ordinary combustible fires, liquid fires, and 
electrical equipment fires 

• Foam  - extinguishing agent for hydrocarbon fires  

 

NFPA Diamond: 

 
Fire Hazard (Red)  

Flash Points 

4  below 730  F 

3  below 1000 F 

2  from 100 - 2000 F 

1  above 2000 F 

0  will not burn 

 

Health Hazard (Blue)  

4  Deadly 

3  Extreme Danger 

2  Hazardous 

1  Slight Hazard 

0  Normal Material 

 

Reactivity (Yellow)  

4  may detonate 

3  shock and heat, may 
detonate 

2  violent chemical         
change 

1  unstable if heated 

0  stable 

 

Specific Hazards (White)  

Oxidizer = OX 

Acid = ACID  

Corrosive = COR  

Use no water =  W 

Radioactive =  
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SAFETY BULLETIN BOARD 
 

 
A. Purpose:  To increase employee's safety awareness and convey the company's safety 

message.   
 
B. The following items are required to be posted: 
 
 1. WISHA poster (F416-081-00)   (required) 
 
 2. Industrial Insurance poster  (F242-191-000) (required) 
 
 3.      Wage and hour laws (F700-053-000)  (required) 
 
 4. Citation and Notice     (as appropriate) 
  If a Citation and Notice is received, it must 
  be posted until all violations are abated. 
 
 5. Emergency Telephone Number Posted  (as appropriate) 
 
 6. OSHA 300 Summary   (required February 1 thru April 30 of each year) 
 
C. Alternative Items: 
 
 1.  Safety and health posters 

2. Minutes of crew/leader safety meetings 
3. Date, time, and place of next safety meeting 
4. Information about any recent incidents 
5. Safety awards/employee recognition 
6. Hazard communication information 
7. Pertinent safety concerns, news clippings and other off-the-job items that may be of 

significant importance to employees. 
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FIRST AID TRAINING, KITS, AND POSTER 
 
A. Purpose:  To afford the employees immediate and effective attention should an injury 

result, DC’S Plumbing, Inc. will ensure that a certified first aider(s) will be available. 
 1. To meet the above objectives, the following procedures will be followed: 

a. All supervisors or persons in charge of crews will be first aid trained unless 
their duties require them to be away from the jobsite.  If so, other persons 
who are certified in first aid will be designated as the recognized first aider. 

  b. Other persons will be trained in order to augment or surpass the   
   standard requirements. 
  c. Valid first aid cards are recognized as ones that include both first aid  
   and cardiopulmonary resuscitation (CPR) and have not reached the  
   expiration date. 
 

2. First aid training, kits, and procedures will be in accordance with the requirements 
of the general safety and health standards (WAC 296-800). 

  a. First aid kit locations at this jobsite include: 
   1. Main Office 
   2. Company vehicles.  

b. Supervisors are designated to ensure that the first aid kits in their company 
vehicles are properly maintained and stocked. 

 
3. Posters listing emergency numbers, procedures, etc., will be strategically located, such 

as on the first aid kit, at telephones, and in other areas where employees have easy 
access.  In any serious injury or major property damage emergency event, calling 911 is 
usually appropriate. 

       
FIRST AID PROCEDURES IN CONSTRUCTION 

First aid at the job site is done on a Good Samaritan basis.  If first aid trained personnel are 
involved in a situation involving blood, they should: 

1. Avoid skin contact with blood/other potentially infectious materials by letting the victim 
help as much as possible, and by using gloves provided in the first aid kit. 

2. Remove clothing, etc. with blood on it after rendering help. 
3. Wash thoroughly with soap and water to remove blood.  A 10% chlorine bleach solution 

is good for disinfecting areas contaminated with blood (spills, etc.). 
4. Report such first aid incidents within the shift to supervisors (time, date, flood presence, 

exposure, names of others helping). 
 
Hepatitis B vaccinations will be provided as soon as possible but not later than 24 hours after 
the first aid incident.   If an exposure incident occurs, we will immediately make available 
appropriate: 

1. Post exposure evaluation 
2. Follow-up treatment 
3. Follow-up as listed in WAC 296-823, Occupational Exposure to Bloodborne Pathogens. 
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WORK CREW SAFETY MEETINGS 
 
We believe that hard work and perseverance are required for the prevention of injuries and 
illnesses, with the crew leader being the key to a successful result. 
A. Purpose:  To assist in the detection and elimination of unsafe conditions and work 

procedures. 
B. Procedures: 

The following guidelines will be followed: 
a. These meetings are held at the beginning of each job and at least weekly 

thereafter, according to the various circumstances involved or when 
necessary to clear working procedures.  No set pattern will suit all cases.  It 
is important that the crew leader talk daily on injury prevention and 
immediately upon witnessing an unsafe act. 

  b. The attendance and subjects discussed will be documented and   
   maintained on file for one year. 

c. Copies of the minutes will be made available to the employees upon  
request.  

C. Scope of Activities: 
 (certain employees, as may be designated by their supervisors, will assist) 
 1. Conduct in-house safety inspections with supervisor concerned. 
 2. Investigate incidents to uncover trends. 
 3. Review incident reports to determine means or elimination. 
 4. Accept and evaluate employee suggestions. 

5. Review job procedures and recommend improvements   
 6. Monitor the safety program effectiveness. 

7. Promote and publicize safety. 
D.    Documentation:  The safety meeting agenda and attendance will be documented.   
 

Construction Safety Meeting Topics 
1. Fall protection/fall prevention 
2. Personal protective equipment 

a. Hard hats 
b. Eye protection 
c. Hearing protection 
d. Footwear 
e. Safety harness/belts 
f. Respiratory protection 

3. Housekeeping 
4. Tool inspection, proper use and care. 
5. Emergency procedures 
6. Electrical safety 
7. Ladder safety 
8. Scaffold safety 
9. Fire prevention/fire extinguishers 
10.   Reporting injuries and unsafe conditions 
11.   Confined spaces 
12.   Lock-out / Tag-out procedures 
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How to hold a good safety meeting 
 

1. Be certain everyone knows the time and place of the next meeting.   
2. Mandatory attendance.  Before the next meeting, remind those who were late or failed to 

attend that attendance is not optional . 
3. Pick an appropriate topic.  If you can’t think of an appropriate topic, use one from the 

attached list (these usually apply to all projects). 
4. Start the meeting on time. 
5. Don’t waste time – give the meeting your undivided attention. 
6. Discuss the topic you have chosen and prepared.  Don’t wait until the meeting to choose 

your topic. 
7. Use handouts, appropriate tools/implements to better illustrate the topic. 
8. Discuss current job site safety events, injuries and close calls. 
9. Encourage employees to discuss safety problems as they arise.  Do not save safety 

concerns for the meeting.  Allow some time for employee questions or input at the end of 
the meeting. 

10. Invite managers, other professionals to speak.  Ask fellow employees to speak on a safety 
topic. 

11. If you prevented one injury, it is time well spent.  Your topic may be one that some 
employees have heard many times, but there may be one person who is new or has never 
been told of the safety requirement for that topic.  Repeating topics several times during 
the course of a project is beneficial as long as it applies to the work being done. 

12. Follow up on employee concerns or questions and get back to them with the answer 
before the next meeting. 

13. Be certain to document the attendance and the topics discussed. 

 
WALK-AROUND SAFETY INSPECTIONS 

 
 
Walk-around safety inspections will be conducted at the beginning of each job, and at least 
weekly thereafter. 
 
• The inspections will be conducted jointly by one member of management and one employee, 

elected by the employees, as their authorized representative. 
 
• The inspections will be documented and the documentation will be made available for 

inspection by representatives of the Department of Labor and Industries. 
 
• The records of the walk-around inspections will be maintained until the completion of the job. 
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General Safety Rules for Construction 
 
 
 

1. Always store materials in a safe manner.  Tie down or support piles if necessary to 
prevent falling, rolling, or shifting. 

 
2. Shavings, dust scraps, oil or grease should not be allowed to accumulate.  Good 

housekeeping is a part of the job. 
 

3. Trash piles must be removed as soon as possible.  Trash is a safety and fire hazard. 
 

4. Remove or bend over the nails in lumber that has been used or removed from a 
structure. 

 
5. Immediately remove all loose materials from stairs, walkways, ramps, platforms, etc. 

 
6. Do not block aisles, traffic lanes, fire exits, gangways, or stairs. 

 
7. Avoid shortcuts – use ramps, stairs, walkways, ladders, etc. 

 
8. Standard guardrails must be erected around all floor openings and excavations must be 

barricaded.  Contact your supervisor for the correct specifications. 
 

9. Do not remove, deface or destroy any warning, danger sign, or barricade, or interfere 
with any form of protective device or practice provided for your use or that is being used 
by other workers. 

 
10. Get help with heavy or bulky materials to avoid injury to yourself or damage to material. 

 
11. Keep all tools away from the edges of scaffolding, platforms, shaft openings, etc. 

 
12. Do not use tools with split, broken, or loose handles, or burred or mushroomed heads.  

Keep cutting tools sharp and carry all tools in a container. 
 

13. Know the correct use of hand and power tools.  Use the right tool for the job. 
 

14. Know the location and use of fire extinguishing equipment and the procedure for 
sounding a fire alarm. 

 
15. Flammable liquids shall be used only in small amounts at the job location and in 

approved safety cans. 
 

16. Proper guards or shields must be installed on all power tools before use.  Do not use any 
tools without the guards in their proper working condition.  No “homemade” handles or 
extensions (cheaters) will be used! 

 
17. All electrical power tools (unless double insulated), extension cords, and equipment must 

be properly grounded. 
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18. All electrical power tools and extension cords must be properly insulated.  Damaged 

cords must be replaced. 
 

19. Do not operate any power tool or equipment unless you are trained in its operation and 
authorized by your firm to do so. 

 
20. All electrical power equipment and tools must be grounded or double insulated. 

 
 

 

 
 
 

21. Use tools only for their designed purpose. 
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Personal Protective Equipment 
 Here at DC’s Plumbing we offer each employee to ha ve on them at all times 
personal protective equipment that is needed for th e job. We will provide as needed.  

PERSONAL PROTECTIVE EQUIPMENT (PPE) TRAINING – 
Employees expected to wear Personal Protective Equipment (PPE) will be trained as 
follows: 
• Exposures and how to identify them 
• Types of PPE to wear as protection from each exposure 
• When to wear them 
• How to wear PPE properly 

 

How to care for, clean and properly store PPE. 

PPE USE – 

HHeeaadd  PPrrootteeccttiioonn  
AApppprroovveedd  hhaarrdd  hhaattss  mmuusstt  bbee  wwoorrnn  iiff  eemmppllooyyeeeess  ccoouulldd  bbee  ssttrruucckk  bbyy  ffaalllliinngg  oobbjjeeccttss,,  aarree  iinn  
ddaannggeerr  ooff  ssttrriikkiinngg  tthheeiirr  hheeaaddss  oonn  ffiixxeedd  oobbjjeeccttss,,  oorr  tthheerree  iiss  aa  sshhoocckk  hhaazzaarrdd  ffrroomm  wwoorrkkiinngg  nneeaarr  
eexxppoosseedd  eelleeccttrriiccaall  ccoonndduuccttoorrss..  
  
DDoo  nnoott  ddrriillll  hhoolleess  iinn  tthhee  hhaarrdd  hhaatt  ffoorr  vveennttiillaattiioonn;;  iitt  ddeessttrrooyyss  tthhee  iinntteeggrriittyy  ttoo  pprrootteecctt  yyoouu  ffrroomm  
bblloowwss  ttoo  tthhee  hheeaadd..  
  
HHaarrdd  hhaattss  sshhaallll  ccoommppllyy  wwiitthh  AANNSSII  ZZ8899..11--11998866,,  CCllaassss  AA  oorr  BB..  CCllaassss  BB  iiss  rreeqquuiirreedd  ffoorr  eexxppoossuurree  
ttoo  hhiigghh  vvoollttaaggee  sshhoocckkss,,  aabboovvee  660000  vvoollttss..  
  
WWhheerree  tthheerree  iiss  rriisskk  ooff  iinnjjuurryy  ffrroomm  hhaaiirr  eennttaanngglleemmeennttss  iinn  mmoovviinngg  ppaarrttss  ooff  mmaacchhiinneerryy,,  
ccoommbbuussttiibblleess,,  oorr  ttooxxiicc  ccoonnttaammiinnaannttss,,  eemmppllooyyeeeess  sshhaallll  ccoonnffiinnee  tthheeiirr  hhaaiirr  wwiitthh  nneettss,,  oorr  ootthheerr  
ssuuiittaabbllee  rreessttrriiccttiivvee  ddeevviicceess  ttoo  eelliimmiinnaattee  tthhee  hhaazzaarrdd..  
  

EEyyee  aanndd  FFaaccee  PPrrootteeccttiioonn  
EEmmppllooyyeeeess  wwoorrkkiinngg  iinn  llooccaattiioonnss  wwhheerree  tthheerree  iiss  aa  rriisskk  ooff  rreecceeiivviinngg  eeyyee  iinnjjuurriieess  ssuucchh  aass  
ppuunnccttuurreess,,  aabbrraassiioonnss,,  ccoonnttuussiioonnss,,  oorr  bbuurrnnss  aass  aa  rreessuulltt  ooff  ccoommiinngg  iinn  ccoonnttaacctt  wwiitthh  ffllyyiinngg  
ppaarrttiicclleess,,  hhaazzaarrddoouuss  ssuubbssttaanncceess,,  pprroojjeeccttiioonnss,,  oorr  iinnjjuurriioouuss  lliigghhtt  rraayyss  wwhhiicchh  aarree  iinnhheerreenntt  ttoo  tthhee  
wwoorrkk  oorr  eennvviirroonnmmeenntt  sshhaallll  bbee  ssaaffeegguuaarrddeedd  bbyy  mmeeaannss  ooff  ffaaccee  oorr  eeyyee  pprrootteeccttiioonn..  
  
SSuuiittaabbllee  ssccrreeeennss  oorr  sshhiieellddss  iissoollaattiinngg  tthhee  hhaazzaarrddoouuss  eexxppoossuurree  mmaayy  bbee  ccoonnssiiddeerreedd  aaddeeqquuaattee  
ssaaffeegguuaarrddiinngg  ffoorr  nneeaarrbbyy  eemmppllooyyeeeess,,  ii..ee..  wweellddiinngg  ssccrreeeennss..  
  
PPrrootteeccttiioonn  aaggaaiinnsstt  lliigghhtt  rraayyss  aanndd  rraaddiiaanntt  eenneerrggyy  iiss  ssppeelllleedd  oouutt  iinn  TTiittllee  88,,  GGIISSOO,,  33338822,,  TTaabblleess  
EEPP--11  aanndd  EEPP--22..  
  
WWhheerree  eeyyee  pprrootteeccttiioonn  iiss  rreeqquuiirreedd  aanndd  tthhee  eemmppllooyyeeee  rreeqquuiirreess  vviissiioonn  ccoorrrreeccttiioonn,,  tthhee  ffoolllloowwiinngg  
eeyyee  pprrootteeccttiioonn  sshhaallll  bbee  pprroovviiddeedd::  

11..  SSaaffeettyy  ggllaasssseess  wwiitthh  ssuuiittaabbllee  ccoorrrreecctteedd  lleennsseess,,  oorr  

22..  SSaaffeettyy  ggoogggglleess  ddeessiiggnneedd  ttoo  ffiitt  oovveerr  ggllaasssseess,,  oorr  

33..  PPrrootteeccttiivvee  ggoogggglleess  wwiitthh  ccoorrrreeccttiivvee  lleennsseess  mmoouunntteedd  bbeehhiinndd  tthhee  pprrootteeccttiivvee  lleennsseess..  
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TThhee  wweeaarriinngg  ooff  ccoonnttaacctt  lleennsseess  iiss  pprroohhiibbiitteedd  iinn  wwoorrkkiinngg  eennvviirroonnmmeennttss  hhaavviinngg  hhaarrmmffuull  
eexxppoossuurree  ttoo  mmaatteerriiaallss,,  oorr  lliigghhtt  ffllaasshheess,,  eexxcceepptt  wwiitthh  mmeeddiiccaallllyy  aapppprroovveedd  ddeevviicceess..  
  
SSiiddee  sshhiieellddss  sshhaallll  bbee  wwoorrnn  wwhheenneevveerr  tthhee  hhaazzaarrdd  ooff  ffllyyiinngg  oobbjjeeccttss  iiss  aanngguullaarr  aass  wweellll  aass  
ffrroonnttaall..  
  

BBooddyy  PPrrootteeccttiioonn  
PPrrootteeccttiioonn  ssuucchh  aass  rruubbbbeerr  aapprroonnss  oorr  sslleeeevveess  mmaayy  bbee  nneecceessssaarryy  iinn  cceerrttaaiinn  eennvviirroonnmmeennttss  
wwhheerree  ssppllaasshhiinngg  ooff  hhaazzaarrddoouuss  mmaatteerriiaallss,,  oorr  ootthheerr  ccoommmmoonn  ssuubbssttaanncceess  ssuucchh  aass  wwaatteerr  wwoouulldd  
ppoossee  aa  rriisskk  ttoo  tthhee  eemmppllooyyeeee..  FFllyyiinngg  mmeettaall  ppaarrttiicclleess  oorr  mmoolltteenn  mmeettaall  aarree  eexxaammpplleess  ooff  hhaazzaarrddss  
tthhaatt  ccoouulldd  ppeenneettrraattee  nnoorrmmaall  ccllootthhiinngg  aanndd  iinnjjuurree  tthhee  eemmppllooyyeeee,,  rreeqquuiirriinngg  lleeaatthheerr  pprrootteeccttiivvee  
sslleeeevveess  aanndd//oorr  vveessttss..  
  
IInn  aallll  ccaasseess,,  ccllootthhiinngg  aapppprroopprriiaattee  ffoorr  tthhee  wwoorrkk  bbeeiinngg  ddoonnee  sshhaallll  bbee  wwoorrnn..  LLoooossee  sslleeeevveess,,  ttaaiillss,,  
ttiieess,,  llaappeellss,,  ccuuffffss,,  oorr  ootthheerr  lloooossee  ccllootthhiinngg  wwhhiicchh  ccaann  bbeeccoommee  eennttaanngglleedd  iinn  mmoovviinngg  mmaacchhiinneerryy  
wwiillll  nnoott  bbee  wwoorrnn..  
  
CCllootthhiinngg  ccoonnttaaiinniinngg  ffllaammmmaabbllee  lliiqquuiiddss,,  ccoorrrroossiivvee  ssuubbssttaanncceess,,  ppeessttiicciiddeess,,  iirrrriittaannttss,,  oorr  ooxxiiddiizziinngg  
aaggeennttss  sshhaallll  bbee  rreemmoovveedd  aanndd  nnoott  wwoorrnn  uunnttiill  pprrooppeerrllyy  llaauunnddeerreedd..  
  

HHaanndd  PPrrootteeccttiioonn  
TThheerree  aarree  mmaannyy  ttyyppeess  ooff  gglloovveess  aanndd  mmaaddee  ooff  mmaannyy  ddiiffffeerreenntt  ttyyppeess  ooff  mmaatteerriiaallss,,  eeaacchh  wwiitthh  aa  
ssppeecciiffiicc  aapppplliiccaattiioonn..  GGlloovveess  wwiillll  bbee  wwoorrnn  aass  pprreeccaauuttiioonn  ffrroomm  tthhee  ffoolllloowwiinngg  eexxppoossuurreess::  
••  CChheemmiiccaallss  --  cchheecckk  tthhee  MMaatteerriiaall  SSaaffeettyy  DDaattaa  SShheeeettss  ((MMSSDDSS))  ffoorr  lliisstteedd  PPPPEE  rreeqquuiirreedd  ffoorr  

ssaaffee  hhaannddlliinngg  
••  CCuuttss  
••  HHoott  wwoorrkk  
  
NNoo  gglloovvee  ccaann  pprrootteecctt  aaggaaiinnsstt  aallll  hhaazzaarrddss  ssoo  sseelleecctt  tthhee  aapppprroopprriiaattee  gglloovvee  ffoorr  tthhee  jjoobb..  
  
WWhheerree  tthheerree  iiss  rriisskk  ooff  iinnjjuurryy  ffrroomm  gglloovvee  eennttaanngglleemmeenntt  iinn  mmoovviinngg  ppaarrttss  ooff  mmaacchhiinneerryy,,  
eemmppllooyyeeeess  sshhaallll  nnoott  wweeaarr  gglloovveess  aanndd  uussee  ootthheerr  mmeetthhooddss  ttoo  pprrootteecctt  tthheeiirr  hhaannddss  ffrroomm  iinnjjuurryy  
eexxppoossuurree..  
  
JJeewweellrryy,,  ssuucchh  aass  rriinnggss  hhaass  ccaauusseedd  tthhee  lloossss  ooff  mmaannyy  ffiinnggeerrss..  BBee  aawwaarree  tthhaatt  wwrriisstt  wwaattcchheess,,  
aanndd  ootthheerr  jjeewweellrryy  ccaann  bbee  ccaauugghhtt  iinn  mmoovviinngg  mmaacchhiinneerryy,,  oorr  ccaauugghhtt  oonn  aa  pprroottrruuddiinngg  hhooookk  oorr  nnaaiill..  
NNeevveerr  wweeaarr  mmeettaalllliicc  jjeewweellrryy  oorr  ootthheerr  oobbjjeeccttss  wwhheenn  wwoorrkkiinngg  aarroouunndd  eelleeccttrriiccaallllyy  eenneerrggiizzeedd  
eeqquuiippmmeenntt..  
  

FFoooott  PPrrootteeccttiioonn  
FFoorr  wwoorrkk  iinn  aarreeaass  wwhheerree  ffeeeett  aarree  iinn  ddaannggeerr  ooff::  
••  BBeeiinngg  ssttrruucckk  bbyy  ffaalllliinngg,,  oorr  hheeaavvyy  rroolllliinngg  oobbjjeeccttss  aanndd  ccrruusshheedd  oorr  ppeenneettrraatteedd,,  sstteeeell--ttooeedd  

sshhooeess,,  oorr  sstteeeell  ccoovveerrss  aarree  rreeccoommmmeennddeedd..  
••  WWoorrkkiinngg  aarroouunndd  bbooaarrddss  wwiitthh  nnaaiillss,,  oorr  ssccrraapp  mmeettaall,,  yyoouu  nneeeedd  pprrootteeccttiioonn  ffrroomm  ppuunnccttuurreess..  
  

HHeeaarriinngg  PPrrootteeccttiioonn  
Hearing protection will be made available to all employees exposed to sources of noise 85 
dB or greater, as measured by a sound level meter or identified by the contracting company. 
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In general, anytime someone must elevate their voice to be heard, hearing protection will be 
worn. 
 
Hearing protector equipment consists of ear plugs (various NRR) or muffs (industrial). 
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Tool Safety and Inspection 
 
PURPOSE:   

There are various types of tools and equipment used in the workplace for many different purposes.  
Examples include, but are not limited to, portable hand tools, power tools, pneumatic tools, and powder-
actuated tools.   

The purpose of this policy is to provide employees with appropriate knowledge relating to the care and 
use of tools and equipment and to protect employees from hazards associated with improper use of tools 
and equipment and defective and poorly maintained tools and equipment.  

POLICY: 

Only trained and/or experienced employees may use/operate tools or equipment.  Tools and equipment 
shall not be modified and they are to be used only for their designed purpose.  It shall be the 
responsibility of the employee to inspect tools and equipment prior to use and to use all tools and 
equipment in a safe manner.  Employees observed abusing, altering, modifying or misusing tools or 
equipment shall be subject to disciplinary action.  Employees shall wear all appropriate personal 
protective equipment while using tools and equipment.  Additionally if a tool or piece of equipment is 
found to be defective, the tool/equipment shall be red-tagged, taken out of service until it can be replaced 
or repaired by a qualified person. 

It shall be the responsibility Project Manager or Site Superintendent to designate a competent person 
who will be assigned to be responsible for testing/inspecting and repairing all tools and equipment.  All 
periodic inspections, maintenance and repairs of tools or equipment shall be documented.  

To promote safety and efficiency, the following procedures shall be followed: 

PROCEDURE: 

1. General Tool Safety 

Many serious injuries have resulted from the improper use of tools and equipment.  Many of 
these injuries could have been prevented if the following rules were followed:   

Inspection and Maintenance 

All tools shall be identified and inventoried either individually or by group. 

All tools in the inventory shall have a documented inspection at least once every six months.  In 
addition to these periodic documented inspections all tools shall be inspected prior to issue and 
upon return by the tool room attendants and prior to each use by the user. 

All tools will be kept in good working condition with no modifications. 

All periodic inspections and all maintenance & repairs shall be documented.  Completed forms 
shall be kept in a binder in the tool room or tool trailer for one year.  The binder shall contain a 
copy of the inspection checklist for the type for tools and/or equipment being inspected. 

• Selection 

Use the right tool for the task instead of trying to make the wrong one fit. 

• Use  

Keep control of yourself, the tool, and the job.  When applying force with a tool, remember 
that it may slip, break, or just suddenly do its job.  Watch your hands and your balance 
(body mechanics) to avoid injury. 

Vibration Absorbing Gloves are to be made available to workers using pneumatic impact 
guns or other vibrating equipment.  These gloves are required PPE for worker’s operating 
heavy vibrating tools (i.e. jack hammers, 90 guns, impact guns etc.).  The use of these 
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gloves are designed to dampen vibration, dissipate impact and absorb shock, they can 
assist in the prevention of cumulative trauma injury often associated with operating this 
type of equipment. They only work if you use them.   

Select the right protective equipment for the task and use it properly.   

Do not use tools and equipment that you have not been trained to use. 

• Care 

Take proper care of your tools and equipment.  Keep them stored where they will not get 
damaged and will not present a hazard. 

Check your tools and equipment prior to use for defects, wear, or damage.  Immediately 
remove from service and tag any defective tools.  Damaged tools shall be turned into the 
tool room for repair or replacement.  

• Supervision  

Supervisors shall be responsible for ensuring that employees are trained before using a 
specific tool.  Watch your employees at work.  Ask them about their immediate 
assignment and take an interest in finding the safest way to do the job.  Then follow up to 
insure that the tools and equipment in your area are being used safely. 

2. Hand Tool Safety 

Hand tools shall only be used for the purpose for which they are intended. 

All appropriate PPE will be worn while using hand tools.   

Wrenches, including adjustable, pipe and socket shall not be used when jaws are sprung to the 
point of slippage.   

Pipe wrench parts (i.e., jaws) are not to be removed and used for anything other than the 
manufactured use. 

The use of snipes and cheater bars or double wrenching to gain leverage is  prohibited.   

Always use tool holder while using hammer and knocker wrenches.   

Hand tools shall be tagged and removed from service if any of the following defects are present: 

• Impact tools, such as hammers, flange wedges chisels, drift pins, pin bars and knocker 
wrenches with visible signs of mushrooming, cracking or bending. 

• Wooden handle tools, such as hammers, picks, shovels, and brooms with visible sign of 
cracking, loosening or splintering of the handle. 

• Wrenches, such as adjustable, combo and pipe with visible signs of bending, cracking, 
defective handles or other defects that impair their strength.  

3. Electrical Power Tool Safety 

 All appropriate PPE will be worn while using power tools. 

Be sure that the proper permit has been obtained prior to use of electrical power  tools. 

GFCI’s are to be used with all portable electric equipment.  GFCI’s are to be inspected and tested 
prior to each use. 

Do not  connect electrical power unless the operating switch is turned off. 

Employee shall avoid loose fitting clothing when operating power tools. 

The power source on tools shall be physically disconnected prior to attempting any repairs or 
attachment replacement.  
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Protective guards on power tools shall not  be removed, altered or modified.   All guarding will 
meet the requirements set forth by ANSI B15.1 1926.300 (c) 

Trigger/switch locks on power tools are prohibited. 

All electrical tools and power cords must be inspected per the Electrical Equipment Safety and 
Inspection Policy. 

Electrical tools and power cords must display the current inspection color code for the current 
inspection period to it being placed in service. 

Electrical tools shall not  be hoisted or carried by their power cords. 

Cords are tripping hazards.  Route them so as to minimize interference in walkways.  Overhead is 
preferred. 

Electrical power tools shall be tagged and removed from service if any of the following defects are 
present: 

• Electrical power tool cord does not have current inspection color code. 

• Power cord is frayed, cut or damaged.  The use of electrical tape to cover damage to cords is 
prohibited . 

• Defective or faulty on/off switches. 

• Loose or defective components 

 

4. Air Power Tool Safety  

All hoses exceeding 1/2” inside diameter shall have a safety device at the source of supply or 
branch line to reduce pressure in case of hose failure. 

Chicago fittings shall be pinned. 

Attachments on air tools shall be secured by retainer pins and rings. 

Do not  connect air unless the operating switch is turned off. 

Do not  disconnect tool until air supply is shut off and air pressure is bled off. 

Air power tools shall not  be hoisted or carried by their hoses. 

Hoses are tripping hazards.  Route them so as to minimize interference in walkways.  Overhead 
is preferred. 

Air power tools shall be tagged and removed from service if any of the following defects are 
present: 

• Air power tools, such as air power grinders, impact wrenches, German hacksaws with visible 
signs of deformities in the body of the tool, improperly functioning actuator, bent or deformed 
blades, or any signs of obvious damage to the air supply line fittings. 

• Hoses must be visually inspected for cracking, signs of aging, worn or damaged connecting 
fittings, or any other obvious deformities, such as blistering or bulges. 

5. Powder Actuated Tool Safety 

Only employees who have received an approved training course and license for the particular tool 
to be used may operate powder-actuated tools. 

Toolroom personnel shall not issue powder-actuated tools unless the person requesting the tool 
can provide a current license for that tool.  

Powder-actuated tools shall be tested prior to use to ensure all safeties are functioning. 
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The fastener shall not  be loaded until ready for the shot.  The tool shall not be left unattended 
unless it is unloaded. 

Never  point either an empty or loaded tool at any person. 

Keep both hands and feet clear of the open-end of the barrel. 

In the event of a misfire, the operator shall hold the tool firmly against the work surface for a 
period of 30 seconds and then follow manufacturer’s instructions. 

Personnel, other than the operator of the tool, must stay clear of the area where the tool is being 
used. 

Operators of powder-actuated tools shall wear goggles for eye protection while operating these 
tools. 

A sign at least 8 x 10 inches, using boldface type no less than 1 inch in height, shall be posted 
within 50 feet of the area where the tool is being used.  The sign shall bear the following wording: 

CAUTION 
POWDER-ACTUATED TOOL IN USE 

Powder-actuated tools shall be tagged and removed from service if any of the following defects 
are present: 

• Tool has visible signs of worn or damaged parts. 

• Missing or malfunctioning parts or accessories.  

• Missing operator’s instruction manual or missing power load and fastener chart. 

• Tool misfires more than one time during use. 

 

Abrasive Wheels and Tools 
 
Power : All grinding machines shall be supplied with sufficient power to maintain the 

spindle speed at safe levels under all conditions of normal operation. 

Guarding: Grinding machines shall be equipped with safety guards in conformance with 

the requirements of American National Standards Institute. 

Guard design: The safety guard shall cover the spindle end, nut, and flange projections. The 

safety guard shall be mounted so as to maintain proper alignment with the wheel, and the 

strength of the wheel, the side covers of the guard may be omitted; and: 

The spindle end, nut, and outer flange may be exposed on machines designed as portable 

saws. 

Use of Abrasive Wheels. Floor stand and bench mounted abrasive wheels, used for 

external grinding, shall be provided with safety guards (protection hoods). The maximum 

angular exposure of the grinding wheel periphery and sides shall be not more than 90°, 

except when work requires contact with the wheel below the horizontal plane of the 

spindle, the angular exposure shall not exceed 125°. In either case, the exposure shall begin 

not more than 65° above the horizontal plane of the spindle. Safety guards shall be strong 

enough to withstand the effect of a bursting wheel. 

Floor and bench-mounted grinders shall be provided with work rests which are rigidly 

supported and readily adjustable. Such work rests shall be kept at a distance not to exceed 

one-eight inch from the surface of the wheel. 
 



  44

Cup type wheels used for external grinding shall be protected by either a revolving cup 

guard or a band type guard in accordance with the provisions of the American National 

Standards Institute, B7.1-1970 Safety Code for the Use, Care, and Protection of Abrasive 

Wheels. All other portable abrasive wheels used for external grinding, shall be provided 

with safety guards (protections hoods) meeting the requirements, except as follows: 

• When the work location makes it impossible, a wheel equipped with safety flanges, as 

described in this section shall be used; 

• When wheels 2 inches or less in diameter which are securely mounted on the end    of a 

steel mandrel are used. 

•  Portable abrasive wheels used for internal grinding shall be provided with safety flanges 

(protection flanges) meeting the requirements of this section except as follows: 

• When wheels 2 inches or less in diameter which are securely mounted on the end of a 

steel mandrel are used; 

• If the wheel is entirely within the work being ground while in use. 

• When safety guards are required, they shall be so mounted as to maintain proper 

alignment with the wheel, and the guard and its fastenings shall be of sufficient 

strength to retain fragments of the wheel in case of accidental breakage. The 

maximum angular exposure of the grinding wheel periphery and sides shall not 

exceed 180° 

• When safety flanges are required, they shall be used only with wheels designed to 

fit the flanges. Only safety flanges, of a type and design and proprly assembled so as 

to ensure that the pieces of the wheel will be retained in case of accidental 

breakage, shall be used. 

All abrasive wheels shall be closely inspected and ring-tested before mounting to ensure 

that they are free from cracks or defects. 

Grinding wheels shall fit freely on the spindle and shall not be forced on. The spindle nut 

shall be tightened only enough to hold the wheel in place. 

All employees using abrasive heels shall be protected by eye protection equipment in 

accordance with the requirements on this part, except when adequate eye protection is 

afforded by eye shields which are permanently attached to the bench or floor stand. 

 

Other Requirements. All abrasive wheels and tools used by employees shall meet other 

applicable requirements of American National Standards Institute, B7.1-1970, Safety Code 

for the Use, Care and Protection of Abrasive Wheels. 

 

Work rests. On offhand grinding machines, work rests shall be used to support the work. 

They shall be of rigid construction and designed to be adjustable to compensate for wheel 

wear. Work rests shall be kept adjusted closely to the wheel with a maximum opening of 

1/8 inch (0.3175 cm) to prevent the work from being jammed between the wheel and the 

rest, which may cause wheel breakage. The work rest shall be securely clamped after each 

adjustment. The adjustment shall not be made with the wheel in motion. 
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HEARING CONSERVATION 
 
I.   PURPOSE: 
 
The company has established a Hearing conservation Program to protect worker from the 
hazards of noise on the job.   OSHA regulations require that each employer implement a 
hearing conservation program when workers are exposed to noise levels exceeding 85 dB.  It is 
not hard to exceed this level of noise on many of the jobs sites.  Typically, noise levels 
exceeding 85 dB are experienced when working with any type of pneumatic chipper or hammer, 
metal saw, and grinders.  See attachment I for list of some common noise levels. 
 
RESPONSIBILITY:   
 
The Manager of Operations is responsible for the developing a written Hearing Conservation 
Procedure and overseeing the training of all employees in the company.  The Manager of 
Operations is also responsible for the monitoring and administering this procedure.   
 
INTRODUCTION: 
 
The OSHA Standard on Occupational Noise Exposure, 29 CFR 1910.95, established the 
permissible limit of noise as 85 dB(A) (decibels), expressed as an eight-hour (8-hours), time-
weighted average, (TWA).  This standard allows short-term unprotected noise exposure up to a 
maximum of 115dB (A), peak sound.   
 
The noise standard requires the identification by personnel monitoring of employees who may 
be exposed above the 85 db (A), 8-hour, TWA.  Hearing protection is also required for specific 
activities or using certain types of equipment. 
 
II. PROCEDURES: 
 
The company has taken a conservative approach to this noise hazard by establishing this 
program.   The following elements establish the program: 
 a. An Audiometric Testing Program when required 
 b. An Employee Education and Training Program 
 c. Monitoring and Analysis of Workplace Noise Levels 
 d. Providing Suitable Engineering Controls when appropriate 
 e. Providing Hearing Protectors when required 
 f. Maintain required records for the above. 
 
AUDIOMETRIC TESTING 
 
Each new employee whose work exposes them to noise levels above the “OSHA action level” 
will receive an Audiometric test as part of  a pre-screening physical examination to establish a 
baseline audiogram against which subsequent audiograms can be compared as required by the 
OSHA Standard. 
 
Annually, all employees who are exposed to noise levels exceeding the 85 dB standard will be 
given a follow-up Audiometric examination to monitor for any significant changes in their hearing 
ability. 
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Employees will be formally notified if there is any change in their hearing as the result of the 
testing. The Standard has defined this shift as a change in hearing threshold relative to the 
baseline audiogram of an average of 10 dB or more at 200, 3000 and 4000 hz in either ear.  In 
determining whether a standard threshold shift has occurred, allowance may be made for the 
contribution of aging (presbycusis) to the change in hearing level by correcting the annual 
audiogram according to the procedure described in Appendix F: “Calculation and Application of 
Age Correction to Audiograms.” 
When audiometric testing is required, each affected employee must not be exposed to any 
workplace noise for at least 14 hours prior to his/her test.  This requirement may be met by 
wearing hearing protectors which will reduce the employee’s exposure to a sound level of 80 db 
(A) or below. 
 
Audiometric tests shall be performed by a licensed or certified audiologist, otolaryngologist, or 
other physician, or by a technician who is certified by the Council of Accreditation in 
Occupational Hearing Conservation, or who has satisfactorily demonstrated competence in 
administering audiometric examinations, obtaining valid audiograms, and properly using, 
maintaining and checking calibration and proper functioning of the audiometers being used.  A 
technician who operates microprocessor audiometer does not need to be certified. A technician 
who performs audiometric tests must be responsible to an audiologist, otolaryngologist or 
physician. 
 
An audiologist, otolaryngologist or physician will review problem audiograms and shall 
determine whether there is a need for further evaluation.  The company will provide tot eh 
person performing this evaluation the following information: 
 
 a. A copy of the 29 CFR 1910.95 Hearing Conservation. 
 b. The baseline audiogram and most recent audiogram of the employee to be evaluated. 
 c. Measurement of background sound pressure in the audiometric test room as required 
in  
                29 CFR 1910.95 Appendix D. 
 d. Records of audiometric calibrations as required by 20 CFR 1910.95 Appendix E. 
 
If a comparison of the annual audiogram to the baseline audiogram indicates a standard 
threshold shift as defined by OSHA, the employee will be informed of this fact, in writing, by the 
company within 21 days of determination. 
 
Unless a physician determines that the standard threshold shift is not work related or 
aggravated by occupational noise exposure, the company will ensure that the following steps 
are tank when a standard threshold shift occurs: 
 

a. An employee hot using hearing protectors will be fitted with hearing protectors, trained 
their use and care, and required to use them; and 
b. An employee already using hearing protectors shall be refitted and retrained in the use 
of hearing protectors and provided with hearing protectors offering greater attenuation if 
necessary. 
c. Refer the employee for a clinical audiological evaluation or an otological examination, 
as appropriate, if additional testing is necessary or if the company suspect that a medical 
pathology of the ear is caused or aggravated by the wearing of haring protectors. 
d. Inform the employee of the need for an otological examination if a medical pathology of 
the ear which is unrelated to the use of hearing protector is suspected. 
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If subsequent audiometric testing of an employee whose exposure to noise is less than an 8-
hour TWA average of 90 decibels indicates that a standard threshold shift is not persistent the 
company: 
 
 a. Will inform the employee of the new audiometric interpretations: and 
 b. May stop the required use of hearing protectors for that employee. 
 
III. EMPLOYEE EDUCATION AND TRAINING 
 
The company employee must be trained on the use of personal hearing protection equipment.  
Also each employee must know how to clean and maintain the hearing protection equipment.  
The training will cover the following: 
 

a. Training will be for all employees who are exposed to noise at or above the 8-hour 
TWA of 85 dB. 
b. The training will be repeated annually for each employee included in the hearing 
conservation program. 

 c. The effects of noise on hearing 
d. The purpose of hearing protectors, the advantages, disadvantages, and the 
attenuation of various types and instruction on selection, fitting, use and care  

 e. The purpose of audiometric testing, and an explanation of the test procedures. 
 f. Access to information and training materials. 
 
IV. MONITORING AND ANALYSIS OF WORKPLACE NOISE LEVE LS 
 
The company periodically or as necessary, conducts noise level surveys of the workplace.  The 
results of these surveys will be made available to employees upon request. 
 
Any job area or company location found to be in excess of the allowable designated noise levels 
that cannot be brought into compliance with the noise standard will be designated as an area 
where hearing protectors are to be worn.   When signs are posted employees must wear 
hearing protection. The signs may read as follows: 
 

NOTICE 
HEARING PROTECTION 

REQUIRED 
IN THIS AREA 

 
V.  PROVIDE SUITABLE ENGINEERING CONTROLS 
 
Where appropriate, the company will provide engineering controls to reduce noise exposure.  
Due to the complexity of most job sites, it is difficult if possible to institute effective engineering 
controls for most noise exposures.   Should this be the case, then employees will be required to 
wear suitable hearing protection. 
 
VI. PROVIDE HEARING PROTECTORS WHERE REQUIRED 
 
The company will provide and required employees with hearing protectors if his/her 8 hour TWA 
is above the 85dB (A). The company will also make hearing protectors available to all 
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employees exposed to a TWA above 85dB (A) at no cost to the employee.  Any employee who 
may have a significant threshold shift of hearing level will be required to wear hearing protection 
if they are exposed to noise TWA of 85dB.  The company will provide workers with a choice of 
at least one type of ear plug and one type of ear muff (ear muff can not be used when anything 
prevent the seal of the ear muff, such as safety glasses)  On some job site there will be a choice 
of two different ear plugs.  The company will make a concerted effort to fine the right protector 
for each employee, one that offers the right attenuation, is accepted on the terms of comfort, 
and is used by the employee. 
 
VII. RESPONSIBILITIES 
 
A CLIENT WILL: 
   a. Determine all sources of noise at or above 85dD. 

b. Determine if personnel have 8-hour TWA exposures at or above fifty-percent (50%) of 
the OSHA allowable. 

 c. Review noise exposures annually for all job classifications with TWA 
  d. Exposure at or above fifty-perent (50%) 

e. Ensure that audiograms are made annually for personnel whose TWA exposures are 
at or above fifty-percent (50%) of the OSHA allowable. 

 
JOB SITE SUPERVISION WILL: 

a. Will require hearing protection in all area with noise levels at  or above the 85dB(A) 
and for all task which generate such noise level (i.e., grinding, hammering).  Ear plug 
shall be required in an area and/or on tasks with the sound levels exceeding 105dB. 
b. To alert employees to possible hazardous noise exposures, Signs shall be posted in 
work areas in which the sound levels may exceed 85dB.  These signs will be posted by 
the client. 
c. Evaluate the need for engineering and/or administrative controls to reduce the noise 
levels below the 85 dB and, where feasible, develop a plan to reduce all personnel 
exposures to less than fifty-percent (50%) of the OSHA allowable. 
d. Make hearing protection available and enforce its use by all employees with TWA 
exposures at or above the fifty-percent (50%) of the OSHA allowable and/or by those 
who must enter or work in areas where the noise level is 85dB or above. 

 
REMEMBER - The client determines if a unit or work area is classified as a high noise area.  
After the determination is made, the company’s employees will be instructed to wear the 
appropriate hearing protection. 
 
VIII   RECORDKEEPING 
 
All record-keeping for this program will be maintained in the office.  Records will include: 
 a. Audiometric tests 
 b. Noise surveys 
 c. Employee training 
 d. Engineering controls implemented 
 e. Record of purchase of hearing protector 
 
IX. WORK REQUIRING HEARING PROTECTORS 
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There are may jobs or types of work that generally produces noise level that intermittently or for 
short durations exceed the permissible TWA.  It is the policy of the company to require all 
workers who are engaged in these jobs to wear hearing protectors.  The attached list is some of 
those jobs.  See Attachment 
 
X.  HEARING PROTECTORS 
 
Employees may choose the type of hearing protection that best suits their particular assignment 
and personal preference for among those listed below.  Each employee required to wear 
hearing protection is responsible for carrying hearing protection on his/her person. Hearing 
protection is furnished at no cost to employees. 
 
EAR PLUGS – Most ear plugs, when worn properly, have a noise reduction rating (NRR) on the 
package.  Most ear plugs have NRR of about 30. 
 
EAR MUFFS – Adjustable muffs can be worn in three positions: 
  POSITION   NRR 
                    1. Over the head  24 this depends on the NRR of the Ear Muff) 
        2. Under the chin  20 
  3. Behind the head  20 
 
COMPUTING THE HEARING PROTECTION LEVEL   
  
To compute the actual hearing protection level under the protector, subtract 7 dB(A) from the 
Noise  
Reduction Rating (NRR), then divide the number by 2, and subtract the remainder form the 
measured noise level dB (A). 

For example:  NRR of 29 -7 = 22 dB(A) 
                                   22 dB(A) ÷ 2 = 11 dB(A) 

Noise level of 95 dB(A) – 11 = 84 dB(A) 
Therefore, this device offers a protection level of 11 dB(A). 
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ATTACHMENT I 
 
The following list represents some work activities and equipment which will require the use of 
hearing protection: 
 

ACTIVITIES AND/OR EQUIPMENT  ESTIMATED AVERAGE  
TYPICALLY RESULTING IN HIGH  NOISE LEVEL 
NOISE LEVEL     dB(A) 

  
 1.   Air Arc Gouging     115 
   
 2.   Air compressor     95 
   
 3.   Chain saw     107 
 
  4.   Electric Disc Grinder    100 
   
 5.   Forklift inside a trailer    98 
 
 6.   Heavy equipment working   100 
 
 7.   Impact tools     108 
       
 8.   Pneumatic chipping hammer   110  
 
 9.   Abrasive blasting     100 
 
 10. Welding machines      95 
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ATTACHMENT II 
 

HEARING CONSERVATION PROGRAM 
 

FOLLOW UP TRAINING RECORD 
 
FROM: ______________________________ 
                  Manager or Supervisor 
 
The employee listed below recently was found to have a confirmed significant shift in the 
hearing threshold (as defined by OSHA).  An investigation and additional training is required.  
When this form is completed and reviewed with the employee, please file in the office. 
 
EMPLOYEE NAME:_____________________________________ ___ 
                                          Print or type First, MI, Last Name 
__________________                                                      ______________________ 
Social Security Number or Employee Number               Reported Date      
 
JOB CATEGORY ______________________ 
                                  (Current Assignment) 
 
The Potential for noise exposure and specific requirements for using hearing protection in their 
area should be reviewed with this employee within 2 weeks.  If hearing protection requirements 
have not been established in this work area, it must be done as soon as possible. 
 
The retraining for this employee should include: 
 
 * The temporary and permanent effects of noise on hearing 
 * Established hearing protection requirements 
 * Any questions the employee may have on the use of hearing protection 
 * The proper use of hearing protection 
 * Comments the employee has on potential off-the-job noise exposure 
 
Comments on discussion 
held:________________________________________________________ 
____________________________________________________________________________
_____ 
 
I have discussed the above items with this employee: 
 
______________________________          ________________________    
__________________ 
Manager or Supervisors Name (print)                      Signature                         Date of Discussion 
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Ladder Safety Rules 
 
 
General: 
 

• Inspect before use for physical defects. 
 
• Ladders are not to be painted except for numbering purposes. 

 
• Do not use ladders for skids, braces, workbenches, or any purpose other than climbing. 

 
• When you are ascending or descending a ladder, do not carry objects that will prevent 

you from grasping the ladder with both hands. 
 

• Always face the ladder when ascending and descending. 
 

• If you must place a ladder over a doorway, barricade the door to prevent its use and post 
a warning sign. 

 
• Only one person is allowed on a ladder at a time. 

 
• Do not jump from a ladder when descending. 

 
• All joints between steps, rungs, and side rails must be tight. 

 
• Safety feet must be in good working order and in place. 

 
• Rungs must be free of grease and/or oil. 

 
 
Stepladders 
 

• Do not place tools or materials on the steps or platform of a stepladder 
 
• Do not use the top two steps of a stepladder as a step or stand. 

 
• Always level all four feet and lock spreaders in place. 

 
• Do not use a stepladder as a straight ladder. 

 
 
Straight type or extension ladders 
 

• All straight or extension ladders must extend at least three feet beyond the supporting 
object when used as an access to an elevated work area. 

 



  53

• After raising the extension portion of a two or more stage ladder to the desired height, 
check to ensure that the safety dogs or latches are engaged. 

 
• All extension or straight ladders must be secured or tied off at the top. 

 

 
 
 
 
 
 

• All ladders must be equipped with safety (non-skid) feet. 
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• Portable ladders must be used at such a pitch that the horizontal distance from the top 
support to the foot of the ladder is about one-quarter of the working length of the ladder. 
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Fall Protection Safety Rules 
 
Falls from elevation are a major cause of injuries and deaths in the construction industry.  We at 
DC’S Plumbing, Inc. are committed to eliminating injuries caused by fall hazards by instituting a 
program of 100% fall protection for all fall hazards 10 feet or greater. 
 
All work sites with fall hazards of 10 feet or more  will have a site-specific fall protection work 
plan completed before any employees begin work.  The employees on that specific job will be 
trained in the fall hazards and the method used to implement fall protection.  The attached 
training guide will be used to train employees in the inspection and maintenance of their fall 
protection equipment, as well as fall protection selection criteria.  All employees will use fall 
protection when there is exposure to a fall hazard of 10 feet or more.  Employees who fail to 
follow this policy are subject to disciplinary action, up to and including dismissal. 
 
The evaluation of the jobsite and the completion of the fall protection work plan will be done by a 
designated “competent person ,” who has an understanding of WISHA fall protection 
requirements, the fall protection systems available for use, and has the authority to take 
corrective action to eliminate employee exposure to fall hazards. 
 
Fall protection will be provided either through the use of a fall arrest system or a fall restraint 
system as shown below and thoroughly described in the fall protection work plan available on 
site for review.            
  

Fall Protection 
 
 
 
 

Fall Restraint  
 

Restrained from falling 

Fall Arrest  
 

Stopped after the fall 

Guardrails 

Safety belt/harness 

Warning line system 

OR 
Warning line system 

and  
Safety monitor 

Full-body harness 

Safety nets 

Catch platforms 
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Trenching and Excavating 
 

1. The determination of the angle of slope and design of the supporting system shall be 
based on careful evaluation of pertinent factors, such as: 

 
a. Depth and/or cut/soils classification 
b. Possible variation in water content of the material while excavation is open 
c. Anticipated changes in materials from exposure to air, sun, water, or freezing 
d. Loading imposed by structures, equipment, or overlaying or stored material 
e. Vibration from equipment, blasting, traffic, or other sources 

 
Approximate Angle of Slope for sloping of sides of excavations 

 
 
 
 
 
 
 
 
 
The presence of 
ground water  
requires special 
treatment 

 
 
 
 
 
 
 
 
Solid rock and 
compact 
shale (90°) 

 Type A 
 
Cohesive and 
cemented 
soils. 
Unconfined 
compressive 
strength of 1.5 
tsf* or greater. 
¾ :1       
(63°26’) 

Type B 
 
Non-cohesive 
Granular 
soils. 
Unconfined 
compressive 
strength >0.5 
tsf but <1.5 
tsf*. 
1:1   
(45°) 

Type C 
 
Compacted  
sharp  
sand. 
Unconfined 
compressive 
strength of 
0.5 tsf* or 
less.  
 
1 ½:1  
(33°41’) 

 
 
 
 
 
 
 
Well 
rounded 
loose sand 
 2:1 (26°34’) 

 
 
Original ground line 
 
 
 
 
 
 
         *tsf = ton per square foot 
 

2. Walkways or bridges with standard railings must be provided  when employees or 
equipment are required to cross over excavations. 

 
3. The walls and faces of all excavations in which employees are exposed to danger from 

moving ground must be guarded  by a shoring system, sloping of the ground, or some 
other equivalent means. 

 
4. No person must be permitted  under loads handled by power shovels, derricks, or 

hoists. 
 

5. All employees must be protected  with personal protective equipment for the protection 
of the head, eyes, respiratory system, hands, feet, and other parts of the body. 

See Construction Safety standard WAC 296-155-650 –Excavation & Trenching 
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Scaffold Safety Rules 
 
 

1. General 
 

Before starting work on a scaffold, inspect it for the following: 
 

a. Are guardrails, toeboards, and planking in place and secure? 
 
b. Are locking pins at each joint in place? 

 
c. Are all wheels on moveable scaffolds locked? 

 
2. Do not attempt to gain access to a scaffold by climbing on it (unless it is specifically 

designed for climbing – always use a ladder. 
 
3. Scaffolds and their components must be capable of supporting four times the maximum 

intended load. 
 

4. Any scaffold, including accessories such as braces, brackets, trusses, screw legs, 
ladders, etc., damaged or weakened in any way, must be immediately repaired or 
replaced. 

 
5. Scaffold planks must extend over their end supports not less than 6 inches nor more than 

12 inches, unless otherwise specifically required. 
 

6. Scaffold platforms must be at least 18 inches wide unless otherwise specifically required 
or exempted. 

 
7. Where persons are required to work or pass under the scaffold, scaffolds shall be 

provided with a screen between the toeboard and guardrail, extending along the entire 
opening.  The screen must be made of No. 18 gauge U.S. Standard wire, ½ inch mesh or 
equivalent protection. 

 
8. All scaffolds must be erected level and plumb, and on a solid footing. 

 
9. Do not change or remove scaffold members unless authorized. 

 
10. Do not allow workers to ride on a rolling scaffold when it is being moved.  Remove or 

secure all materials and tools on deck before moving. 
 

11. Do not alter any scaffold member by welding, burning, cutting, drilling, or bending. 
 
 

For other rules and regulations regarding scaffolding, please refer to the Construction Safety 
Standard, Part J-1 of Chapter 296-155 WAC, and Scaffolds, Chapter 296-874 WAC. 
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Motorized vehicles and equipment 
 

1. Do not ride on motorized vehicles or equipment unless a proper seat is provided for each 
rider. 

 
2. Always be seated when riding authorized vehicles (unless they are designed for 

standing). 
 

3. Do not operate any motorized vehicle or equipment unless you are specifically authorized 
to do so by your supervisor. 

 
4. Always use your seat belts in the correct manner. 

 
5. Obey all speed limits and other traffic regulations. 

 
6. Always be aware of pedestrians and give them the right-of-way. 

 
7. Always inspect your vehicle or equipment before and after daily use. 

 
8. Never mount or dismount any vehicles or equipment while they are still in motion. 

 
9. Do not dismount any vehicle without first shutting down the engine, setting the parking 

brake and securing the load. 
 

10. Do not allow other persons to ride the hook or block, dump box, forks, bucket or shovel of 
any equipment. 

 
11. Each operator must be knowledgeable of all hand signals and obey them. 

 
12. Each operator is responsible for the stability and security of his/her load. 

 
Forklift safety 
 
Employees must be trained on specific industrial truck (forklift) equipment that they will be 
operating. 
 
For other rules and regulations regarding motor vehicles, mechanized equipment and marine 
operations, please refer to Part M of the construction Safety Standard, WAC 296-155. 
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General Materials Handling Safety 
 
General material storage safety: 
 

• Make sure that all materials stored in tiers are stacked, racked, blocked, interlocked, or 
otherwise secured to prevent sliding, falling, or collapse. 

 
• Post conspicuously the maximum safe load limits of floors within buildings and structures, 

in pounds per square foot, in all storage areas, except for floor or slab on grade.  Do not 
exceed the maximum safe loads. 

 
• Keep aisles and passageways clear to provide for the free and safe movement of 

material handling equipment or employees.  Keep these areas in good repair. 
 

• Do not store materials on scaffolds or runways in excess of supplies needed for 
immediate operations. 

 
• Use ramps, blocking, or grading when a difference in road or working levels exists to 

ensure the safe movement of vehicles between the two levels. 
 

• Do not place materials stored inside buildings under construction within 6 feet of any 
hoistway or inside floor openings, or within 10 feet of an exterior wall which does not 
extend above the top of the material stored. 

 
(i) Anchor and brace temporary floors used in steel erection, concrete forms, and 

shoring and other “in-process equipment” that are to be left overnight or for longer 
periods of time to prevent their displacement in any direction.  While in “interim 
storage,” this equipment is subject to the provisions in WAC 296-155-325(2)(i) 
(see previous bullet point:  Do not place materials stored inside buildings under 
construction within 6 feet of any hoistway or inside floor openings, or within 10 feet 
of an exterior wall which does not extend above the top of the material stored.) 

 
• When working on stored materials in silos, hoppers, tanks, and similar storage areas, use 

personal fall arrest equipment meeting the requirements of Chapter 296-155 Part C-1. 
 
• Segregate non-compatible materials in storage.  

 
• Stack bagged materials by stepping back the layers and cross-keying the bags at least 

every ten bags high. 
 

(i) Carefully handle cement and lime delivered in paper bags to prevent the bags 
from bursting. 

 
(ii) Do not pile cement and lime bags more than ten bags high except when stored in 

bins or enclosures built for the purpose of storage. 
 

(iii) When bags are removed from the pile, keep the length of the pile at an even 
height and maintain the necessary step backs every five bags. 
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(iv) When handling cement and lime bags, wear eye protection preventing any contact 
with the substance (such as goggles or other sealed eye protection) and wear long 
sleeve shirts with close fitting collar and cuffs. 

 
(v) Do not wear clothing that has become hard and stiff with cement.  

 
(vi) Make sure to report any susceptibility of skin to cement and lime burns. 

 
(vii) Make sure that a hand cream or Vaseline and eyewash is provided and kept ready 

for use to prevent burns. 
 

(viii) Store lime in a dry place to prevent a premature slacking action that may cause 
fire. 

 
• Do not stack bricks more than 7 feet high.  When a loose brick stack reaches a height of 

4 feet, taper it back 2 inches for every foot of height above the 4-foot level. 
 

(i) Never stack bricks, for storage purposes, on scaffolds or runways. 
 

(ii) Always stack blocks; do not throw in a loose pile. 
 

• When stacking masonry blocks higher than 6 feet, taper back the stack one-half block per 
tier above the 6-foot level. 

 
(i) When stacking inside a building, distribute the piles to prevent overloading the 

floor. 
 

(ii) Do not drop or throw blocks from an elevation or deliver blocks through chutes. 
 

• Do not stack lumber more than 20 feet high; if handling lumber manually, do not stack 
more than 16 feet high. 

 
(i) Remove all nails from used lumber before stacking. 
 

(ii) Stack lumber on level and solidly supported sills, and such that the stack is stable 
and self-supporting. 

 
(iii) Stack stored lumber on timber sills to keep it off the ground.  Sills must be placed 

level on solid supports. 
 

(iv) Place cross strips in the stacks when they are stacked more than 4 feet high. 
 

• If not racked, stack and block structural steel, poles, pipe, bar stock, and other cylindrical 
materials as to prevent spreading or tilting. 

 
(i) Wear heavy gloves when handling reinforcing steel. 
 

(ii) When bending reinforcing steel on the job, use a strong bench set up on even dry 
ground or a floor to work on. 



  61

 
(iii) Carefully pile structural steel to prevent danger of members rolling off or the pile 

toppling over. 
 

(iv) Keep structural steel in low piles, giving consideration to the sequence of use of its 
members. 

 
(v) Stack corrugated and flat iron in flat piles, with the piles not more than 4 feet high; 

place spacing strips between each bundle. 
 

• Frequently inspect stock piles of sand, gravel, and crushed stone to prevent their 
becoming unsafe by continued adding to or withdrawing from the stock. 

 
(i) Do not remove frozen material in a manner that would produce an overhang. 

 
General Rigging Equipment Safety: 
 

• Inspect rigging equipment for material handling prior to use on each shift and as 
necessary during its use to ensure that it is safe.  Remove defective rigging equipment 
from service. 

 
• Never load rigging equipment in excess of its recommended safe working load. 

 
• Remove rigging equipment when not in use from the immediate work area so as not to 

present a hazard to employees. 
 

• Mark special rigging accessories (i.e., spreader bars, grabs, hooks, clamps, etc.) or other 
lifting accessories with the rated capacity.  Proof test all components to 125% of the rated 
load prior to the first use.  Maintain permanent records on the job site for all special 
rigging accessories. 

 
Disposal of waste materials: 
 
• Whenever materials are dropped more than 20 feet to any point lying outside the exterior 

walls of the building, use an enclosed chute of wood or equivalent material. 
 
• When debris is dropped without the use of chutes, make sure that the area onto which 

the material is dropped is completely enclosed with barricades at least 42 inches high 
and 20 feet back from the projected edge of the opening above.  Post at each level 
warning signs of the hazard of falling materials.  Do not remove debris in this lower area 
until debris handling ceases above. 

 
• Remove all scrap lumber, waste material, and rubbish from the immediate work area as 

the work progresses. 
 

• Keep all solvent waste, oily rags, and flammable liquids in fire-resistant covered 
containers until removed from the work site. 
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Lockout/Tagout Checklist 
                    
In occasions demanding the lock-out / Tag-out of eq uipment, machinery or energy sources, use this 
checklist as appropriate. 
 
1.  Equipment, machinery and personnel: 
    a.  A list of equipment and machines that need to  
     be locked out has been developed.   
    b.  All new machinery (after Jan. 1990) 
     has the ability to accept a lockout device.  
     c.  Specific written Energy Control Procedures  
         are developed and used for each piece of 
       equipment.        
    d.  A list of all authorized employees has 
         been developed.     
    e. A list of all affected employees has 
     been developed.       
 
2.  Energy Control Program: 
    a.  A written Energy Control Program 

has been developed.     
    b.  Does the written program state the methods 

of compliance, including the: 
• Intended use of procedures.   
• Steps for shut down, isolating, 

blocking and securing energy.   
•  Steps for placement, removal, 

 and transfer of lockout/tagout devices.  
• Requirements for testing to 
verify effectiveness of lockout/tagout.   

c. Compliance with energy control procedures  
is verified at least annually. The results of the  
inspection are certified and kept on file.   

d.  Lockout/tagout devices are provided.   
           (locks, hasps, tags, etc.).  

e.  Lockout devices are singularly identified, 
    durable, standardized, substantial and 
    employee identifiable.      

f.   Lockout devices are used only for energy 
   control.       

g.  A tagout system is used only if a isolating 
device cannot be locked out.    

h. Tagout devices are located at the same 
    location as lockout devices.    

i.  Tagout devices warn against hazardous 
    conditions such as Do Not Start, Do Not Open.  

j.   Energy isolation is performed ONLY by 
    authorized employees.      

k.  Affected employees are notified before and 
    after lockout/tagout.     
     

l.   Group lockout/tagout procedures are  
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used when needed.      
m. Information about each others' lockout 

program is exchanged with contractors.   
n.  Continuity of lockout/tagout is provided 
    during shift change and personnel changes.  

 
3. Training requirements: 
   a.  Authorized employees - recognition of energy 
     sources, type and magnitude of energy and  

methods and procedures necessary for isolation 
and control.      
b.  Affected employees - purpose and use of  

     energy control procedures.     
c.  Other employees - instructed on the procedures 

      locked or tagged out.     
    d.  For tagout system - limitations of tags.   
    e.  Retraining - when change in job, assignment, 
     equipment, process, procedure or the result of an 
     inspection.       

f.  Training is certified with names and dates.  
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Welding and Cutting Safety Rules 
 

1. Always follow the manufacturer’s recommendations for setting up and operating 
equipment, selection of tip size, and gas cylinder operating pressures. 

 
2. Always use a regulator to reduce gas cylinder pressure to the operating pressures 

recommended by the equipment manufacturer.  All piping and equipment must meet the 
standards of the Compressed Gas Association. 

 
3. Always ensure that all connections are leak tight.  Each time connections are loosened 

and retightened each connection should be checked with a soap and water solution (oil 
free soap).  Do not check with flame. 

 
4. Before “lighting up” clear out each line by letting a small amount of gas flow (separately) 

to remove any mixed gases that might be in the lines. 
 

5. Never use defective, worn or leaky equipment.  Repair it or take it out of service. 
 

6. Never use acetylene in excess of 15 psi pressure.  Higher pressures with acetylene are 
dangerous.  If the cylinder is not fitted with a hand wheel valve control, any special 
wrench required must be placed on the cylinder while the cylinder is in service.  On 
manifolds, one wrench for each manifold will suffice. 

 
7. Always have an appropriate fire extinguisher in good operating condition readily available 

when operating welding or cutting equipment. 
 

8. Never perform welding, cutting, brazing, or heating operations in a poorly ventilated area.  
Avoid breathing fumes from these operations at all times, particularly when zinc, 
cadmium, or lead coated metals are involved. 

 
9. Never perform welding or cutting operations near combustible materials (gasoline cans, 

paints, paper, rags, etc.). 
 

10. Always protect yourself, others present, welding hoses, gas cylinders, and flammable 
materials in the area from hot slag and sparks from the welding and cutting operations. 

 
11. The welder and spectators must always wear goggles to protect the eyes from injurious 

light rays, sparks and hot molten metal during welding, cutting, and heating operations.  
Eye protection must comply with the established ANSI Standards. 

 
12. Always wear clean, oil free clothing during welding and cutting operations.  Protect the 

hands with leather welding gloves to avoid burns from radiation and hot molten slag.  Low 
cut shoes and trousers with cuffs or open pockets should not be worn. 

 
13. Never use a match or cigarette lighter to light a cutting or welding torch.  Always use a 

spark igniter.  Fingers are easily burned by the igniting gas when a match or cigarette 
lighter is used. 
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14. Ensure that the material being welded or cut is secure and will not move or fall on 
anyone. 

 
15. Never use a welding, cutting, or heating torch on a container that has held a flammable 

liquid.  Explosive vapors can accumulate and linger in closed containers for extended 
periods of time. 

 
16. Never use a regulator for gasses other than those for which it was designed for by the 

manufacturer since the diaphragm and seat materials may not be compatible with other 
gasses. 

 
17. Never attempt to adapt and use a fuel gas or inert gas regulator on an oxygen cylinder.  

A special protective device is incorporated on the oxygen regulator to harmlessly 
dissipate the heat caused by the recompression when the cylinder valve is quickly 
opened.  Such a protective device is not furnished on fuel gas and inert gas regulators. 

 
18. Never tamper with the safety devices on cylinders, fuse plugs, safety discs, etc. and do 

not permit torch flames or sparks to strike the cylinder. 
 

19. Always refer to the various gasses by their proper names.  (Do not refer to oxygen as 
“air” or acetylene as “gas”.) 

 
20. All cylinders, particularly acetylene, should be restrained securely in an upright position to 

prevent accidents.  A non-vertical position for an acetylene cylinder in use would allow 
the discharge of acetone through the regulator and into the cutting torch, clogging the 
mixer passages and creating a fire hazard.  It would reduce the efficiency of the flame 
and contaminate the weld area.  It also can cause voids in the porous material inside the 
cylinder, which can lead to acetylene explosions. 

 
21. Store all gas cylinders not in use away from excessive heat sources, such as stoves, 

furnaces, radiators, the direct rays of the sun, and the presence of open flames.  
Cylinders in storage should always be secured in an upright position. 

 
22. Keep all burning or flammable substances away from the oxygen or fuel gas storage area 

(at least 20 feet) and post “No Smoking” signs. 
 

23. Upon completion of a welding, heating, or cutting operation immediately inspect the 
surrounding areas for smoldering embers.  Allow at least one half hour to elapse before 
leaving the area and conduct another thorough inspection just before leaving.  Also alert 
other personnel of fire possibilities. 

 
24. Always have the properly fitted wrench to fasten a regulator to a cylinder.  Never tighten 

the regulator by hand. 
 

25. Always leave the fuel gas cylinder valve wrench in place when the cylinder valve is open 
so that it can be closed quickly in an emergency.  Do not open acetylene valves more 
than one-quarter (1/4)  turn. 
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26. Before connecting a regulator to a gas cylinder, open the cylinder valve for a moment.  
Called cracking the cylinder valve, this will blow out any foreign material that may have 
lodged in the valve during transit.  Do not stand in front of the valve when “cracking”. 

 
27. After attaching a regulator to a gas cylinder, be sure the regulator adjusting screw is fully 

released (backed off in a counter clockwise direction so that it swivels freely) before the 
cylinder valve is opened.  Never stand in front of a regulator when you are opening a 
cylinder valve. 

 
28. Always open the cylinder valve slowly so that gas pressure will build up slowly in the 

regulator (particularly in the oxygen cylinder).  Quick opening of the cylinder valve causes 
a build up of heat due to recompression of the gas.  When combined with combustible 
materials, ignition and explosion may result. 

 
29. If a leak develops in a fuel gas cylinder that cannot be stopped by closing the valve, 

immediately place the cylinder outside of the building away from possible fire or ignition 
sources in a location that is free from wind currents that might carry the gas to an ignition 
source. 

 
30. Never attempt to mix gasses in a cylinder or fill an empty one from another (particularly 

oxygen cylinders).  Mixture of incompatible gasses and/or heat caused by recompression 
of the gas or gasses may result in ignition and fire.  Only the owner of a cylinder may mix 
gasses in it. 

 
31. When a gas cylinder is ready for return to the supplier, be certain the cylinder valve is 

closed to prevent internal contamination and the shipping cap is in place to protect the 
cylinder valve.  Identify empty cylinders. 

 
32. Never use oxygen or other gasses as a substitute for compressed air in operation of air-

operated tools, blowing off parts, or for ventilation purposes.  The only exception to this 
rule is where oxygen is used to blow out port passages and talcum powder or dust from 
welding hoses when setting up new or old “dusty” equipment. 

 
33. Do not attempt to do your own repair on welding equipment.  Equipment that is 

improperly repaired can cause leaks and other hazardous conditions.  Repairs must be 
performed by qualified repair personnel. 

 
34. Never repair welding hose with tape.  Use of tape and many hose splicers can reduce the 

pressure to the torch and can cause hazardous conditions.  Welding hose must meet the 
specifications of the Compressed Gas Association. 

 
35. Use the shortest length of hose possible.  Longer hoses require higher gas pressures 

and can be hard to handle. 
 

36. Never use oil or grease on any part of welding or cutting equipment and never let it come 
into contact with oil or grease.  This includes gas cylinders, work bench, regulators, 
torches, tips, threads on bottles, and clothes that are worn, such as jackets, gloves, and 
aprons.  Oxygen and oil or grease can cause explosions and fire. 
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37. Never use a hammer on the valve cover caps to loosen them.  Use a piece of wood to 
soften the impact and prevent sparks and damage to the cap. 

 
 

38. When moving gas cylinders always roll them on their bottom edges or in a cart designed 
for their movement.  Sliding or dragging them or rolling causes excessive wear and may 
weaken their walls by metal erosion.  Slings and electromagnets are not authorized when 
transporting cylinders. 

 
39. Never use cylinders as rollers to move material.  Do not let them bump into each other or 

let them fall. 
 

40. Fuel gas and liquefied fuels must be stored and shipped valve end up. 
 

41. Do not hammer on any cylinder.  Do not tamper with the relief valves.  If you have 
trouble, contact the supplier for assistance. 

 
42. Suitable eye protection must be worn for all welding and cutting operations. 

 
43. Cylinders must be secured.  Valves must be closed when unattended and caps must be 

on the cylinders when the regulators are not on the cylinders. 
 

44. Cylinders must be upright when they are transported in powered vehicles. 
 

45. All cylinders with a water weight of over 30 lbs. must have caps or other protection. 
 

46. All fuel gases must be used through a regulator on cylinder or manifold. 
 

47. Compressed gas cylinders must be upright except for short periods for transportation. 
 

48. Repair work on gauges and regulators must be done by qualified personnel. 
 

49. Only 4 inches of hose per foot may be covered with tape.  Defective hoses must be 
removed from service. 

 
50. Oxygen must not be used for ventilation. 

 
51. Oxygen regulators must be marked “Use No Oil”.  Regulators and fittings must meet the 

specifications of the Compressed Gas Association. 
 

52. Union nuts on regulators must be checked for damage. 
 

53. Before removing a regulator, shut off cylinder valve and release gas from regulator.  
Equipment must be used only as approved by the manufacturer. 

 
54. Caps must be on cylinders unless they are transported on a special carrier. 

 
55. Hot warnings on materials are required. 
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56. Fire is the biggest hazard in welding.  The area should be cleared for a radius of 35 feet.  
Fire shields should be used.  The area should be monitored for 30 minutes or more after 
end of work to ensure there is no delayed ignition. 

 
57. Proper personal protective equipment must be worn by all welders and assisting 

personnel. 
 

58. All welding personnel should be advised of the hazards from heating zinc, lead, 
cadmium, and any other substances that could cause health problems from the welding 
activity. 

 
(The following apply to arc welding) 

 
59. Chains, wire ropes, hoists, and elevators must not be used to carry welding current. 
 
60. Leather capes should be used for overhead welding. 

 
61. The neck and ears must be protected from the arc. 

 
62. Conduits with electrical conductors in them must not be used to complete a welding 

circuit. 
 

63. Welding shields must be used to protect other workers from injurious light rays. 
 

64. Welding leads must be inspected regularly for damage to insulation.  Only proper splicing 
will be authorized.  There should be no splices in stinger lead within 10 feet of the stinger 
and the leads should never be wrapped around the body. 
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Chemical Hazard 

Communication Program 
 
 
 
A. Company Policy 

 

DC’S Plumbing, Inc. is committed to the prevention of exposures that result in injury and/or 
illness; and to comply with all applicable state health and safety rules.  To make sure that all 
affected employees know about information concerning the dangers of all hazardous chemicals 
used by DC’S Plumbing, Inc., the following hazardous chemical communication program has 
been established.   All work units of DC’S Plumbing, Inc. will participate in the hazard 
communication program.  This written program will be available in DC’S Plumbing, Inc.  Main 
Office for review by any interested employee. 
 

B. Container Labeling 
 

All containers shall have an appropriate identification and hazard warning. 
 
C. Material Safety Data Sheets (MSDS)  
The company Safety Director is responsible to monitor the MSDS program.  This person will 
ensure required MSDS’s are obtained and will review incoming MSDSs for new or significant 
health and safety information.  This person will see that any new information is passed on to 
affected employees. 
 
MSDSs will be available to all employees during each work shift.  If an MSDS is not available or 
a new chemical in use does not have an MSDS, immediately contact your supervisor.  
 
D. Employee Information and Training  
The company Safety Director s responsible for the employee training program and will make 
sure that before starting work, each new employee of DC’S Plumbing, Inc.  will attend a health 
and safety orientation that includes information and training on the following: 
• An overview of the requirements contained in the Hazard Communication Standard. 
• Hazardous chemicals present at the work places. 
• Physical and health risks of the hazardous chemical. 
• The symptoms of overexposure. 
• How to determine the presence or release of hazardous chemicals in his or her work area. 
• How to reduce or prevent exposure to hazardous chemicals through use of control procedures, 
work practices, and personal protective equipment. 
• Steps the employer has taken to reduce or prevent exposure to hazardous chemicals. 
• Procedures to follow if employees are overexposed to hazardous chemicals. 
• How to read labels and review MSDSs to obtain hazard information. 
• Location of the MSDS file and written hazard communication program. 
• An overview of the requirements contained in the Hazard Communication Standard. 
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Before introducing a new chemical hazard into any section of this employer, each employee in 
that section will be given information and training as outlined above for the new chemical. 
 
E. Hazardous non-routine tasks  
Periodically, employees are required to perform hazardous non-routine tasks.  Prior to starting 
work on such projects, each affected employee will be given about the hazardous chemicals he 
or she may encounter during these activities: 
 
F. Multi-employer work places  
It is the responsibility of the supervisor to provide employers of any other employees at the work 
site with the following information: 
• Copies of MSDSs (or make them available at a central location) for any hazardous chemicals 
that the other employer(s)’ employee may be exposed to while working. 
• Inform other employers of any precautionary measures that need to be taken to protect 
employees during normal operating conditions or in foreseeable emergencies. 
• Provide other employers with an explanation of the labeling system that is used at the work 
site. 
 
G. List of hazardous chemicals  
The list and MSDS of each known hazardous chemicals used by our employees is located in 
each company vehicle and the Main Office. 
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Heat Stress - How do you prevent heat illness? 
 

•  Supply adequate water and encourage workers who work in hot weather to drink regularly, 
even when not thirsty.  A small amount of water every 15 minutes is recommended rather 
that a large amount after hours of sweating.   
 

•  Learn the signs and symptoms of heat-related illness. 
   

•  Inform workers they should avoid alcohol or drinks with caffeine before or during work in hot 
weather. 
  

•  Try to do the heaviest work during the cooler parts of the day.  
 

•  Adjusting to work in heat takes time. Allow workers to acclimatize. Start slower and work up 
to your normal pace.  
 

•  Wear lightweight, loose-fitting, light-colored, breathable (e.g. cotton) clothing and a hat.  
  

•  Allow workers to take regular breaks from the sun. Loosen or remove clothing that restricts 
cooling.  
 

•  Watch workers for symptoms of heat-related illness. This is especially important for non-
acclimatized workers, those returning from vacations and for all workers during heat-wave 
events.  
 

•  If exertion causes someone’s heart to pound or makes them gasp for breath, become 
lightheaded, confused, weak or faint, they should STOP all activity and get into a cool area 
or at least into the shade, and rest.   

 
 
The two major heat-related illnesses are heat exhaustion and heat stroke. Heat exhaustion, if 
untreated, may progress to deadly heat stroke. Heat stroke is very dangerous and frequently 
fatal.  If workers show symptoms, always take this seriously and have them take a break and 
cool down before returning to work. Stay with them. If symptoms worsen or the worker does not 
recover within about 15 minutes, call 911 and have them transported and medically evaluated. 
Do not delay transport.  

Heat Stroke or Heat Exhaustion? 
How do  you tell the difference? 

The telling difference is mental confusion or disorientation in ALL heat stroke victims 

You can ask these 3 questions:  What is your name? What day is this? Where are we?  

 

If a worker can’t answer these questions, assume it is heat stroke. 

What are the symptoms of heat exhaustion and heat s troke?   
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Heat Exhaustion  Heat Stroke  
 

• Heavy sweating  
• Exhaustion, weakness  
• Fainting / Lightheadedness  
• Paleness  
• Headache   
• Clumsiness, dizziness  
• Nausea or vomiting   
• Irritability  

 

 

• Sweating may or may not be present   
• Red or flushed, hot dry skin  
• Any symptom of heat exhaustion but more severe  
• Confusion / Bizarre behavior    
• Convulsions before or during cooling  
• Collapse  
• Panting/rapid breathing  
• Rapid, weak pulse  
• Note: May resemble a heart attack  

 
 
What do you do if someone is suffering from heat ex haustion or heat stroke?  
  

Heat Exhaustion  Heat Stroke (medical emergency)  
 

• Move the worker to a 
cool, shaded area to 
rest; do not leave 
them alone.  

• Loosen and remove 
heavy clothing that 
restricts 
evaporative 
cooling.  

• Give cool water to 
drink, about a cup 
every 15 minutes.  

• Fan the worker, spray 
with cool water, or 
apply a wet cloth to 
their skin to 
increase 
evaporative 
cooling.  

• Recovery should be 
rapid. Call 911 if 
they do not feel 
better in a few 
minutes.   

• Do not further expose the 
worker to heat that day. Have 
them rest and continue to drink 
cool water or electrolyte drinks.   

 

• Get medical help immediately, call 911 and transport as soon as 
possible.  

• Move the worker to a cool, shaded area and remove clothing that 
restricts cooling.  

• Seconds count – Cool the worker rapidly using whatever methods you 
can. For example, immerse the worker in a tub of cool water; place 
the worker in a cool shower; spray the worker with cool water from 
a garden hose; sponge the worker with cool water; or, if the 
humidity is low, wrap the worker in a cool, wet sheet and fan them 
vigorously. Continue cooling until medical help arrives.  

• If emergency medical personnel are delayed, call the hospital 
emergency room for further instruction.  

• Do not give the worker water to drink until instructed by medical 
personnel.  
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CONFINED SPACES 
 
 
Fatalities and injuries constantly occur among construction workers who, during the course of 
their jobs, are required to enter confined spaces.  In some circumstances, these workers are 
exposed to multiple hazards, any of which may cause bodily injury, illness, or death.  Workers 
are injured and killed from a variety of atmospheric factors and physical agents.   
 
The construction standard (WAC 296-155) requires that companies follow WAC 296-809, when 
working in confined spaces.  There is an exception for work on sewer systems under 
construction. 
 
Employers must consult with employees and their authorized representatives on the 
development and implementation of all aspects of the permit required confined space entry 
program required by the Confined Space Standard, (WAC 296-809). 
 
All information required by the Confined Space Standard must be available to employees 
affected by the standard (or their authorized representatives). 
 
You must first determine if you have any confined space situations.  A confined space has three 
characteristics; it must have all three  characteristics to be considered a confined space: 
   

1. Large enough to get your body entirely inside to do your work 
2. Not designed or intended for continuous occupation 
3. Restricted entry or exit 

 
If you do have any confined spaces, you must not enter them until you have carefully evaluated 
the hazards inside to determine what type of entry procedure may be used for each confined 
space you have: 
 

• Non-permit-required confined space (NPRCS) 
• Permit-required confined space (PRCS) 
• Alternate Entry 

 



  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

APPENDIXES 
 
 

APPENDIXES: 

    Employee Orientation Checklist 

    Employee Hazard Communication Program Orientation Checklist 

    Incident Investigation Report Form 

    Safety Meeting Form 

    Fall Protection Work Plan  

    Job Safety Analysis Worksheet 
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Job Orientation Guide 
 
Company:  Employee:  
Trainer:  Hire Date:  
Date  Position:  
    
This checklist is a guideline for conducting employee safety orientations for employees new to DC’S Plumbing, Inc.. 
Once completed and signed by both supervisor and employee, it serves as documentation that orientation has taken place.   
   Date Initials 
1. Explain the company safety program, including:   
  Orientation ______ ______ 
  On-the-job training ______ ______ 
  Safety meetings ______ ______ 
  Incident investigation ______ ______ 
  Disciplinary action ______ ______ 
2. Use and care of personal protective equipment  (Hard hat, fall 

protection, eye protection, etc.) 
 

______ 
 

______ 
3. Line of communication and responsibility for immediately 

reporting injuries. 
  

 A.  When to report an injury ______ ______ 
 B.  How to report an injury ______ ______ 
 C.  Who to report an injury to ______ ______ 
 D.  Filling out incident report forms ______ ______ 
4. General overview of operation, procedures, methods and 

hazards as they relate to the specific job 
 

______ 
 

______ 
5. Pertinent safety rules of the company and WISHA ______ ______ 
6. First aid supplies, equipment and training   
 A.  Obtaining treatment ______ ______ 
 B.  Location of Facilities ______ ______ 
 C.  Location and names of First-aid trained personnel ______ ______ 
7. Emergency plan   
 A.  Exit location and evacuation routes ______ ______ 
 B.  Use of fire fighting equipment (extinguishers, hose) ______ ______ 
 C.  Specific procedures (medical, chemical, etc.) ______ ______ 
8. Vehicle safety ______ ______ 
9. Personal work habits   
 A.  Serious consequences of horseplay ______ ______ 
 B.  Fighting ______ ______ 
 C.  Inattention ______ ______ 
 D.  Smoking policy ______ ______ 
 E.  Good housekeeping practices ______ ______ 
 F.  Proper lifting techniques ______ ______ 

 
NOTE TO EMPLOYEES:  Do not sign unless ALL items are covered and ALL questions are satisfactorily answered. 
 
The signatures below document that the appropriate elements have been discussed to the satisfaction of both parties, and that 
both the supervisor and the employee accept responsibility for maintaining a safe and healthful work environment. 
 
Date: _______________________   Supervisor’s Signature: ___________________________________ 
 
 
Date: _______________________ Employee’s Signature: ___________________________________ 
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Hazardous Substances 
Employee Orientation Checklist  

 
Employee Name:  
 
Title:      Date hired:  
 
Trainer Name:  
 
This checklist is to inform employees of DC’S Plumbing, Inc. of its Hazard 
Communication Program.  Place a check in each box to indicate that the subject has 
been covered. 
 
The listed trainer has reviewed the following information with the employee: 
 
�  1.  The purpose of the hazard communication standard is to require chemical 

manufacturers or importers to assess the hazards of chemicals they produce or 
import.  All employers must provide information to their employees about the 
hazardous chemicals to which they may be exposed. 

 
 Employees must be informed about the hazard communication program, labels 

and other forms of warning, and material safety data sheets, and they must have 
training on the hazardous substances they may encounter. 

 
�  2.  The supervisor has reviewed the hazardous chemical list with the employee. 
 
�  3.  The supervisor has shown the employee the following: 
 
 �  Location of hazardous chemicals within the employee’s work site. 
 �  Location of the written Hazard Communication Program. 

�  Location of the material safety data sheets for all hazardous chemicals in 
the employee’s assigned work area. 

�  Location of the list of person(s) trained and authorized to handle the 
hazardous chemicals. 

 
The signature below documents that the appropriate elements have been talked over to 
the satisfaction of both parties and that both the supervisor and employee accept 
responsibility for maintaining a safe and healthful work environment. 
 
Date:      Supervisor’s signature: _______________________ 
 
Date:     Employee’s signature: ________________________ 
 

• NOTE TO SUPERVISOR:  If this employee is expected to actually handle 
chemicals, please notify __________________ for training before employee 
begins actual work. 
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Instructions :  Complete this form as soon as possible after an incident that results in serious injury or 
illness. (Optional: Use to investigate a minor injury or near miss that could have resulted in a serious 
injury or illness.) 
 

This is a report of a:         � Lost Time    � Dr. Visit Only    � First Aid Only     � Near Miss 

Date of incident: 
This report is made by:  � Employee   � Supervisor   � Team    � Final Report 

 
Step 1:  Injured employee (complete this part for e ach injured  employee)  
Name:  Sex:  � Male    � Female Age: 

Department: Job title at time of incident: 

Part of body affected: (shade all that apply) 

 

Nature of injury: (most 
serious one)  
� Abrasion, scrapes 
� Amputation 
� Broken bone 
� Bruise 
� Burn (heat) 
� Burn (chemical) 
� Concussion (to the 
head) 
� Crushing Injury 
� Cut, laceration, 
puncture 
� Hernia 
� Illness 
� Sprain, strain  
� Damage to a body 
system:  
� Other ___________ 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
(e.g.: nervous, respiratory, or 
circulatory systems) 

 
Step 2:  Desc ribe the incident  
Exact location of the incident:                                        Exact time: 

What part of employee’s workday?      � Entering or leaving work        � Doing normal work activities 
     � During meal period          � During break                          � Working overtime     � Other 

Names of witnesses (if any): 
 
 

Incident Investigation Form  



F - 3  

 
Number of 
attachments:  

Written witness statements: Photographs: Maps / drawings: 

What personal protective equipment was being used (if any)? 

Describe, step-by-step the events that led up to the injury.  Include names of any machines, parts, objects, 
tools, materials and other important details.  
 
 
 
 
 
 
 
 
 
 
 
                                                                                                       Description continued on attached sheets: � 

 
Step 3:  Why did the incident happen?  
Unsafe workplace conditions: (Check all that apply) 
� Inadequate guard 
� Unguarded hazard 
� Safety device is defective 
� Tool or equipment defective 
� Workstation layout is hazardous 
� Unsafe lighting 
� Unsafe ventilation 
� Lack of needed personal protective equipment 
� Lack of appropriate equipment / tools 
� Unsafe clothing 
� No training or insufficient training 
� Other: _____________________________ 

Unsafe acts by people: (Check all that apply) 
� Operating without permission 
� Operating at unsafe speed  
� Servicing equipment that has power to it 
� Making a safety device inoperative 
� Using defective equipment 
� Using equipment in an unapproved way 
� Unsafe lifting by hand 
� Taking an unsafe position or posture 
� Distraction, teasing, horseplay 
� Failure to wear personal protective equipment 
� Failure to use the available equipment / tools 
� Other: 
__________________________________ 

Why did the unsafe conditions exist? 

Why did the unsafe acts occur? 

Is there a reward (such as “the job can be done more quickly”, or “the product is less likely to be damaged”) 
that may have encouraged the unsafe conditions or acts?                                                        � Yes   � No  
If yes, describe: 

Were the unsafe acts or conditions reported prior to the incident?                                    � Yes   � No 

Have there been similar incidents or near misses prior to this one?                             � Yes   � No 
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Step 4:   How can future incidents be prevented?  
What changes do you suggest to prevent this injury/ near miss from happening again?  
 
�  Stop this activity         � Guard the hazard            � Train the employee(s)     � Train the supervisor(s) 
 
�  Redesign task steps   �  Redesign work station   � Write a new policy/rule    � Enforce existing policy   
  
� Routinely inspect for the hazard    � Personal Protective Equipment   � Other: ____________________ 
 
What should be (or has been) done to carry out the suggestion(s) checked above? 
 
 
 
 
 
 
 
 
 
 
Description continued on attached sheets: � 

 
Step 5: Who completed and reviewed this form?  (Ple ase Print)  
Written by:                                                               
 
Department:                                                               

Title:  
 
Date: 

Names of investigation team members:  

Reviewed by:                                                              
 

Title:  
 
Date: 
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DATE: 
 

MEETING CONDUCTED BY:  

TOPIC OF THE WEEK: 

 

 
 

MEETING AGENDA:  
1: Review.    Last week’s safety meeting subject was ________________________________________________________. 
    Are there any comments/questions concerning last weeks subject?   If so, discuss. 
 

2: Recent safety incidents and potential serious hazar ds on projects this week.      
   -   Were there any reportable incidents, injuries or near misses? 
      Yes    No   If yes, supervisor must file incident report. 

- Discuss any identified safety hazards. 
 

3: Job Equipment.      
   -   Does each crew have the needed equipment / tools to do their job?   Discuss and identify needed equipment. 
 

- What equipment or vehicles need repair / replacement?    Discuss and identify needed repairs. 
  

-      Are vehicles and equipment being properly checked each morning for safe operating condition and fluid levels? 
 

4:  Materials.     
- What materials are needed or are in short supply and should be ordered? 

 
5: Paperwork turn-in.  

- Packing slips. 
- Service job work orders. 
- As-builts. 
- Job reciepts. 

 
6: Open forum.      Discuss any problems, issues or other items of interest related to productivity and safety. 

Sign In    

   

   

   

   

   

   

 
This form must be kept on file for 1 year.    

 

WEEKLY SAFETY MEETING AGENDA 
DC’s Plumbing, Inc 



F - 6  

FALL PROTECTION WORK PLAN 
INSTRUCTIONS 

 
A written fall protection work plan must be implemented by each employer on a job site 
where a fall hazard of 10 feet or greater exists, in accordance with Department of Labor 
and Industries, WISHA Regulations.  The plan must be specific for each work site.  
THIS WORK PLAN WILL BE AVAILABLE ON THE JOB SITE FO R INSPECTION. 
Attached is a sample of a model fall protection work plan that may be filled out by each 
employer who has employees exposed above 10 feet.  The following steps will help you 
fill out your plan. 
 

1.  FILL OUT THE SPECIFIC JOB INFORMATION. 
 
Company Name: 
___________________________________________________________ 
Job Name: 
_________________________________________ 

Date: 
_______________ 

Job Address: 
___________________________________ 

City: 
_____________________ 

Job Foreman: 
___________________________________ 

Jobsite Phone: 
_____________________ 

 

  2.  FALL HAZARDS IN THE WORK AREA 
INCLUDE LOCATIONS AND DIMENSIONS FOR HAZARDS 

 
Elevator shaft: 
_____________________________ 

Stairwell: 
______________________________ 

Leading edge: 
_____________________________ 

Window opening: 
______________________________ 

Outside static line: 
_____________________________ 

Roof eave height: 
______________________________ 

Perimeter edge: 
_____________________________ 

Roof perimeter dimensions: 
______________________________ 

Other fall hazards in the work area: 
____________________________________________________________ 
____________________________________________________________ 
____________________________________________________________ 
____________________________________________________________ 
____________________________________________________________ 
____________________________________________________________ 
____________________________________________________________ 
 



F - 7  

 

3. METHOD OF FALL ARREST OR FALL RESTRAINT 
 
(For fall protection equipment include details, suc h as manufacturer etc.)  
 
Full body harness:  
 
_____________________________ 

Body belt (Restraint only):  
 
______________________________ 

Lanyard:  
 
_____________________________ 

Dropline:  
 
______________________________ 

Lifeline:  
 
_____________________________ 

Restraint line:  
 
______________________________ 

Horizontal lifeline:  
 
_____________________________ 

Rope grab:  
 
______________________________ 

Deceleration device:  
 
_____________________________ 

Shock absorbing lanyard:  
 
______________________________ 

Locking snap hooks:  
 
_____________________________ 

Safety nets:  
 
______________________________ 

Guard rails:  
 
_____________________________ 

Anchorage points:  
 
______________________________ 

Catch platform:  
 
______________________________ 

Scaffolding platform:  
 
______________________________ 

Safety monitor:  
 
______________________________ 

Name of monitor, if used:  
 
______________________________ 

Other: 
 
______________________________________________________________ 
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4. ASSEMBLY, MAINTENANCE, INSPECTION, 
DISASSEMBLY PROCEDURE 

Assembly and disassembly of all equipment will be done according to 
manufacturers’ recommended procedures.  (Include copies of 
manufacturer’s data for each specific type of equipment used.) 
 
Specific types of equipment on the job are: 
 
____________________________________________________________
____________________________________________________________ 
____________________________________________________________
____________________________________________________________ 
____________________________________________________________
____________________________________________________________ 
____________________________________________________________
____________________________________________________________ 
 
A visual inspection of all safety equipment will be done daily or before each 
use, as stated in the Employee Training Packet.  Any defective equipment 
will be tagged and removed from use immediately.  The manufacturer’s 
recommendations for maintenance and inspection will be followed. 
 
____________________________________________________________ 
____________________________________________________________
____________________________________________________________ 
____________________________________________________________ 
 
 
 

5. HANDLING, STORAGE & SECURING OF TOOLS AND MATERIAL 
 
Toe boards will be installed on all scaffolding to prevent tools and 
equipment from falling from scaffolding. 
 
Other specific handling, storage and securing is as follows: 
 
____________________________________________________________ 
____________________________________________________________
____________________________________________________________ 
____________________________________________________________ 
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6. OVERHEAD PROTECTION 
 
Hard hats are required on all job sites with the exception of those that have 
no exposure to overhead hazards.  Warning signs will be posted to caution 
of existing hazards whenever they are present.  In some cases, debris nets 
may be used if a condition warrants additional protection. 
 
Additional overhead protection will include: 
____________________________________________________________ 
____________________________________________________________
____________________________________________________________ 
____________________________________________________________ 
 
Toe boards (at least 4 inches in height) will be installed along the edge of 
scaffolding and walking surfaces for a distance sufficient to protect 
employees below.  Where tools, equipment or materials are piled higher 
than the top of the toe board, paneling or screening will be erected to 
protect employees below. 
 
 

7. INJURED WORKER REMOVAL 
 
Normal first aid procedures should be performed as the situation arises.  If 
the area is safe for entry, the first aid should be done by a foreman or other 
certified individual. 
 
Initiate Emergency Services – Dial 911 (where available) 
 
Phone location:  _________________________________ 
First aid location:  ________________________________ 
Elevator location: ________________________________ 
Crane location: __________________________________ 
Other: __________________  Location: ________________________ 
 
Rescue considerations.  When personal fall arrest systems are used, 
the employer must assure that employees can be promptly rescued or 
can rescue themselves should a fall occur.  The availability of rescue 
personnel, ladders, or other rescue equipment should be evaluated.  In 
some situations, equipment that allows employees to rescue 
themselves after the fall has been arrested may be desirable, such as 
devices that have descent capability. 
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Describe methods to be used for the removal of the injured worker(s): 
 
____________________________________________________________ 
____________________________________________________________
____________________________________________________________ 
____________________________________________________________ 
 
 

8. TRAINING AND INSTRUCTION PROGRAM 
 
All new employees will be given instructions on the proper use of fall 
protection devices before they begin work.  They will sign a form stating 
they have been given this information.  This form becomes part of the 
employee’s personnel file. 
 
The written fall protection work plan will be reviewed before work begins on 
the job site.  Those employees attending will sign below.  The fall protection 
equipment use will be reviewed regularly at the weekly safety meetings. 
 
Date:  _________________________ 
 
_____________________________ _____________________________ 

 
_____________________________ _____________________________ 

 
_____________________________ _____________________________ 

 
_____________________________ _____________________________ 

 
_____________________________ _____________________________ 

 
_____________________________ _____________________________ 

 
_____________________________ _____________________________ 

 
_____________________________ _____________________________ 

 
 
Foreman or Job Superintendent: ___________________________________________ 
 
Prior to permitting employees into areas where fall hazards exist, all employees must be 
trained regarding fall protection work plan requirements.  Inspection of fall protection 
devices/systems must be made to ensure compliance with WAC 296-155-24510.
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JOB SAFETY ANALYSIS WORKSHEET 
 

 
TITLE OF JOB OPERATION: _______________________________ Date: ______________ 
 
Title of person who does job: _____________________________________________________ 
 
Employee observed: _________________________ 

 
Location: ________________________ 

 
Analysis made by: ___________________________ 

 
Analysis approved by: ______________ 

 
 

Sequence of basic job steps Potential injuries or hazards Recommended safe job procedures 

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 
Personal protective equipment required for this position: 
 

 


