DC’s Plumbing, Inc
Drug and Alcohol Policy

POLICY:
The company's safety sensitive work, the widespread availability and use of unauthorized, prohibited, illegal or controlled substances, and the company's commitment to maintain a drug free work force, requires the pre-employment, post-​accident and unannounced periodic or random drug and alcohol testing of all employees. Additionally, all employees will be subject to searches and inspections of their person, vehicle and personal effects for the presence of illegal or controlled drugs, chemicals or substances, alcohol, explosives, contraband or firearms.
ADMINISTRATION:
I.
PROHIBITED ACTIVITY

1. The use, bringing onto company property or job site, possession, concealment, transportation, promotion or sale of the following substances or items, by any employee, contractor, subcontractor, their employees and invitees is strictly prohibited, to wit:

a)
Illegal drugs, unauthorized controlled substances, look-a-likes, designer, synthetic or any other drug which may affect an employee's motor functions or alter a person's perception working

b) Prescription drugs/over the counter medication ​except under the following conditions

i.
The employee shall inform his supervisor prior to using any prescription drug or over the counter medication and receive written permission to possess such drug while working on the job.

ii.
The prescription vial shall be labeled by the dispensing pharmacy and the label shall show the employees name, physician, prescription number, date the prescription was filled and the dosage rate. Prescriptions more than 30 days old will not be allowed.
iii. The over the counter medication will be in its original package or container.

iv. The employee shall only possess enough medication for his normal shift.

c) Alcoholic beverages.

d) 
Firearms, weapons, explosives, and ammunition

e)

Unauthorized items such as stolen property or drug paraphernalia

II.  
ENFORCEMENT
1. As a condition of employment or continued employment, all employees shall be deemed to have and agreed to cooperate with the implementation of this policy and abide by its terms. In addition, as a condition of employment or continued employment, all employees shall be deemed to have agreed to the following enforcement procedures.

a)

Searches and Inspections - An individual’s entry into, or presence at, company property, or project work sites, is conditioned upon such persons consent to the right of the company, its authorized representative, or appropriate law enforcement personnel to search the person, his vehicle and personal effects for the presence of unauthorized, prohibited, illegal, or controlled drugs, chemicals or substances, alcohol, explosives, contraband, or firearms.

b)

Drug and Alcohol Testing - A pre‑employment drug and alcohol screen will be required of all persons, prior to being approved for work on the premises of any customer. A post‑accident drug and alcohol screen will be required of any employee involved in an on‑the‑job accident resulting in injury, to himself or others; a serious or potentially serious accident or incident in which safety rules and precautions were violated; issuing unsafe orders or instructions, damaging equipment or property of the company or others, unusually careless acts, or where the cause was the employee's failure to wear required personal protective equipment. A "for cause" drug and alcohol screen will be required of all persons who show signs of possible intoxication or using or being under the influence of drugs or alcohol, or when such other circumstances exist that would lead a prudent supervisor to be concerned about the employee's safety and the safety of others. All employees will be subject to unannounced drug and alcohol testing, unless prohibited by law or regulation. Random or periodic testing will be conducted, as permitted by statute or regulation. These tests will be without cause, suspicion, detectable performance problems, or the occurrence of an accident, incident or safety violation. Employees involved in a rehabilitation program as outlined below will be given random drug and alcohol screens for a period of 5 years following its completion.

2. All searches, inspections and drug screens will be performed in a professional manner, with concern for the privacy and confidentiality of all individuals.

III.
TESTING PROCEDURES
1.

Laboratory Testing



The company will designate the laboratories to perform substance testing on blood or urine specimens in accordance with standards set forth by the National Institute for Drug Abuse.  The substances and detection levels covered by this testing program are set forth below.  Employees may be asked by collection site personnel to indicate whether there is the potential that they will test positive for prescription or other substances. A consent form and information sheet will be provided. If the employee fails to provide an acceptable urine specimen the company may take the following steps:

a) Extend the stay of the employee at the designated collection site, if feasible, until an acceptable specimen can be collected.
b) Reschedule the test due to unusual circumstances, i.e. post‑operative situations.
c) Discipline the employee, up to and including termination, on the first offense for failing to cooperate or refusing to provide an acceptable specimen

All positive urine specimen test results for employees on active status will be confirmed by standard laboratory procedures, generally gas chromatography/mass spectrometry (GC/MS), using a portion of the same specimen. In case of testing by means other than urine (i.e. breath or other samples), reliable laboratory or instrument testing procedures will be followed.

2. Non-Lab Testing

A visual one-step panel immunoassay for the simultaneous, qualitative detection of multiple drugs and metabolites in human urine may be used for the purpose of administering Random, Post Accident and For Cause drug screens in the field. 


a) In the event of a positive reading, the specimen will be sealed and a chain of custody form will be completed and it will be sent to a NIDA certified lab for GC/MS analysis. 

b) If the additional test results are positive, or if the employee fails or refuses execute the Chain of Custody forms as directed by the company, termination will result. If this additional drug screen is required and the results are positive for the presence of drugs or alcohol the employee will authorize the company to deduct, from his/her final paycheck, the sum of $50.00 to defray its costs of administering this program. 

c) If the additional drug screen results are negative, the employee will be returned to work and compensated for time lost from the job. 

IV.
DISCIPLINARY ACTION FOR POLICY VIOLATION

1. Applicants

a)
If the final result of a pre employment drug screen is positive, the applicant will not be employed. No applicant can be reconsidered for employment sooner than six (6) months following the date of the positive drug screen. 

2.  Employees

a) No search, inspection or drug test will be conducted without written consent.   However, any employee who refuses to provide such written consent and fully cooperate with this policy will be subject to disciplinary action up to and including discharge from employment. 

b) Under certain circumstances, disciplinary action may include a mandatory referral to and enrollment in an approved rehabilitation program at the employee's expense. This action may also require an indefinite suspension of regular employment.

c)
An employee's job is not in jeopardy by reason of his voluntary admission to having a substance problem and request for help and referral to an approved rehabilitation program, provided there has been no prior violation of this policy, and the employee has not previously been through rehabilitation while employed with the company, and further provided that such request is made prior to, and well in advance of, any consideration of being tested under the provisions of this policy. The cost of this rehabilitation will be at the employee's expense.  The employee will be placed on a one time administrative leave, without pay, for no longer than 30 calendar days. Employees participating in this rehabilitation program will be subject to follow‑up or "maintenance" testing for a 5-year period.

d)    
 If the final result of a "random", "for cause", "post‑accident" or "maintenance" drug screening is positive, the employee will be terminated from employment, and he may not then request rehabilitation.  No terminated employee can be reconsidered for reemployment sooner than six (6) months following termination. 

e)    
Any terminated employee who is subsequently rehired and later fails another drug screen will no longer be eligible to be reconsidered for employment under any circumstances.

2.
Contractors, Subcontractors, Vendors, Their Employees' Agents, Servants or Representatives.

a)
No search, inspection or drug test will be conducted without written consent.  However, anyone who refuses to provide such written consent and does not fully cooperate with this policy will be subject to disciplinary action up to and including removal from the job or job site, as may be appropriate. Preliminary findings of a policy violation may require that the individual involved be suspended from the job pending the results of the company investigation.

b) If the final result of a "random", "for cause" or "post-accident" drug screen is positive, the individual will be permanently barred from the job.

V. 
ADMINISTRATIVE GUIDELINES:

1. All employees will be informed regarding this policy at the time of employment. Additionally it will be discussed periodically at "tail gate" safety meetings.

2. In the event an employee or terminated employee requests a review be conducted regarding his/her positive test result, the laboratory will conduct a retest of a portion of the same sample previously tested and will make the results of the retest available to the employee or terminated employee provided the request is made within 12 months following the initial test. In the event that the retest is also positive, the employee or terminated employee will be required to pay for the cost of such retest.

3. A good faith effort will be made to advise any employee who receives a positive test result via a meeting with the employee's Superintendent.

4. An employee who has a substance problem is encouraged to seek immediate assistance. The Human Resources Department will provide the employee with the name and address of local agencies or facilities that are equipped to provide the rehabilitation assistance needed by the employee.

5. The employee may be eligible for a one-time leave of absence from work for a period of up to 30 days, for the purpose of enrolling in an approved rehabilitation program. As a condition of employment such employee must test negative on a substance test in order to return to work. Such request must be made in well in advance of any request by the company to submit to a random or for-cause substance screen. 

6. The employee cannot use as a defense against termination the existence or availability of a rehabilitation program or make any claim that participation in any program is a reason for reinstatement or job retention.
VI.
TARGET SUBSTANCES


As a minimum, the following substances and detection levels shall be tested for:

	Alcohol  

	.04 BAL

	Amphetamines        


	1000 NG/ML

	Opiates                        
	2000 NG/ML

	Cannabinoids                   
	50 NG/ML

	Cocaine                          
	300 NG/ML

	Phencyclidine                    
	25 NG/ML


Concentrations at or in excess of the above levels shall be conclusive proof of unacceptable levels of unauthorized, prohibited, illegal or controlled substances.

VII.
CLIENT REQUIREMENTS


In the event that a client has Drug Testing Guideline that are more stringent than those outlined above, the client’s guidelines will be followed for all work done with that client. Examples of more stringent guidelines include but are not limited to:

1. A greater number of substances (panels) to be tested for

2. A lower detection/cut off levels

3. Specified number or percent of employees to be tested on the site

4. DOT or similar mandated programs
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